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Students BP 5000 

 

CONCEPTS AND ROLES 

 

 

The Board of Trustees shall make every effort to maintain at the Coastline Regional 

Occupational Program (CROP) a safe, positive learning environment and student services 

that promote student welfare and academic achievement.  The Board expects students to 

make good use of learning opportunities by demonstrating regular attendance, appropriate 

conduct and respect for others. 
 

(cf. 5113 - Absences and Excuses) 

(cf. 5131 - Conduct) 

(cf. 5137 - Positive School Climate) 

 

The Board is fully committed to providing equal educational opportunities and keeping the 

CROP free from discriminatory practices.  The Board shall not tolerate the intimidation or 

harassment of any student for any reason. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35160  Authority of governing boards 

35160.1  Broad authority of school districts 

35291-35291.5  Rules 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted: August 15, 2019 Costa Mesa, California 

Students BP 5111 

 

ADMISSION 

 

ROCPs were developed to provide career technical education and training to both high 

school and adult students, either full-time or part-time, if the Governing Board of the ROCP 

determines that the student will benefit from the instruction. 

 

CROP courses are open to high school students enrolled in one of its participating districts. 

 

Adult students may enroll in fee-based courses based on established eligibility requirements 

for the courses. 

 
Legal Reference: 

EDUCATION CODE 

49076 Access to records by persons without written consent or under judicial order 52300-52334.7 

Regional Occupational Centers 

UNITED STATES CODE, TITLE 42 

11431-11435 McKinney Homeless Assistance Act 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5113(a) 

 

ABSENCES AND EXCUSES 

 

 

The Board of Trustees believes that regular attendance at Coastline Regional Occupational 

Program (CROP) classes plays an important role in student achievement. The Board 

recognizes its responsibility under the law to ensure that students attend school regularly. 

Parents/guardians of children aged 6 to 18 are obligated to send their children to school 

unless otherwise provided by law. The Board shall abide by all state attendance laws and 

may use appropriate legal means to correct the problems of excessive absence or truancy. 

 
(cf. 5112.1 - Exemptions from Attendance) 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5113.1 - Chronic Absence and Truancy) 

 

Excused Absences 

 

Absence from school shall be excused only for health reasons, family emergencies and 

justifiable personal reasons, as permitted by law, Board policy and administration 

regulations.  (Education Code 46010, 48205, 48216) 

 

Inasmuch as class participation is an integral part of students' learning experiences, 

parents/guardians and students shall be encouraged to schedule medical appointments during 

nonschool hours. 

 

A student's grades may be affected by excessive unexcused absences in accordance with 

Board policy. 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 6154 - Homework/Makeup Work) 
 

 

 

Legal Reference:  (see next page) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 BP 5113(b) 
 

 

ABSENCES AND EXCUSES  (continued) 
 

 

 

Legal Reference: 

EDUCATION CODE 

1740  Employment of personnel to supervise attendance (county superintendent) 

2550-2558.6 Computation of revenue limits 

37201  School month 

37223  Weekend classes 

41601  Reports of average daily attendance 

42238-42250.1 Apportionments 

46000  Records (attendance) 

46010-46014  Absences 

46100-46119  Attendance in kindergarten and elementary schools 

46140-46147  Attendance in junior high and high schools 

48200-48208 Children ages 6-18 (compulsory full-time attendance) 

48210-48216 Exclusions from attendance 

48240-48246  Supervisors of attendance 

48260-48273  Truants 

48292  Filing complaint against parent 

48320-48324  School attendance review boards 

48340-48341 Improvement of student attendance 

49067  Unexcused absences as cause of failing grade 

ELECTIONS CODE 

12302 Student participation on precinct boards 

FAMILY CODE 

6920-6929 Consent by minor 

VEHICLE CODE 

13202.7  Driving privileges; minors; suspension or delay for habitual truancy 

WELFARE AND INSTITUTIONS CODE 

601-601.4  Habitually truant minors 

11253.5   Compulsory school attendance 

CODE OF REGULATIONS, TITLE 5 

306  Explanation of absence 

420-421 Record of verification of absence due to illness and other causes 

ATTORNEY GENERAL OPINIONS 

66 Ops.Cal.Atty.Gen. 245, 249 (1983) 

COURT DECISIONS 

American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307 

 

Management Resources: 

CDE MANAGEMENT ADVISORIES 

0114.98 School Attendance and CalWORKS, Management Bulletin 98-01 

CSBA ADVISORIES 

0520.97 Welfare Reform and Requirements for School Attendance 

WEB SITES 

CSBA:  http://www.csba.org 

 

 

 

 



 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students AR 5113(a) 

 

ABSENCES AND EXCUSES 

 

 

Excused Absences 

 

A student's absence shall be excused for the following reasons: 

 

1. Personal illness  (Education Code 48205) 

 

2. Quarantine under the direction of a county or city health officer  (Education Code 

48205) 

 
(cf. 5112.2 - Exclusions from Attendance) 

 

3. Medical, dental, optometrical, or chiropractic appointment  (Education Code 48205) 

 

4. Attendance at funeral services for a member of the immediate family, which shall be 

limited to one day if the service is conducted in California or three days if the service 

is conducted out of state.  (Education Code 48205) 

 

Immediate family shall be defined as mother, father, grandmother, grandfather, 

spouse, son/son-in-law, daughter/daughter-in-law, brother, sister, or any relative 

living in the student's immediate household. (Education Code 45194, 48205) 

 

5. Jury duty in the manner provided by law  (Education Code 48205) 

 

6. The illness or medical appointment during school hours of a child to whom the 

student is the custodial parent (Education Code 48205) 

 
(cf. 5146 - Married/Pregnant/Parenting Students) 

 

7. Upon advance written request by the parent/guardian and the approval of the program 

administrator or designee, justifiable personal reasons including, but not limited to:  

(Education Code 48205) 

 

a. Appearance in court 

 

b. Attendance at a funeral service 

 

c. Observation of a holiday or ceremony of his/her religion 

 

d. Attendance at religious retreats not to exceed four hours per semester 

 

e. Attendance at an employment conference 



 

 f. Attendance at an educational conference on the legislative or judicial process 

offered by a nonprofit organization 

 AR 5113(b) 

 

 

ABSENCES AND EXCUSES  (continued) 

 

 

8. Service as a member of a precinct board for an election pursuant to Elections Code 

12302 (Education Code 48205) 

 
(cf. 6142.3 - Civic Education) 

 

Method of Verification 

 

When a student who has been absent returns to school, he/she shall present a satisfactory 

explanation verifying the reason for the absence. Absences shall be verified by the student's 

parent/guardian, other person having control of the minor, or the student if age 18 or older.  

(Education Code 46012; 5 CCR 306) 

 

The following methods may be used to verify student absences: 

 

1. Written note, fax, or email from parent/guardian or parent representative. 

 

2. Conversation, in person or by telephone, between the verifying employee and the 

student's parent/guardian or parent representative. The employee shall subsequently 

record the following: 

 

a. Name of student 

 

b. Name of parent/guardian or parent representative 

 

c. Name of verifying employee 

 

d. Date(s) of absence 

 

e. Reason for absence 

 

 

 

 

 

 

 

 

 

 

 



 

Regulation COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

approved:  June 13, 2012 Costa Mesa, California 

Students BP 5121(a) 

 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT 

 

 

The Board of Trustees believes that grades serve a valuable instructional purpose by helping 

students and parents/guardians understand performance expectations and identifying the 

student's areas of strength and those areas needing improvement.  Parents/guardians and 

students have the right to receive course grades that represent an accurate evaluation of the 

student's achievement. 

 
(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

 

The Superintendent or his/her designee shall establish a uniform grading system based on 

standards that apply to all students in that course.  Program administrators and teachers shall 

ensure that student grades conform to this system. Teachers shall inform students and 

parents/guardians how student achievement will be evaluated in the classroom. 

 

A teacher shall base a student's grades on impartial, consistent observation of the quality of 

the student's work and his/her mastery of course content and CROP standards. Students shall 

have the opportunity to demonstrate this mastery through a variety of methods such as 

classroom participation, homework, tests, and portfolios. 

 
(cf. 6011 - Academic Standards) 

(cf. 6162.5 - Student Assessment) 

 

The teacher of each course shall determine the student's grade. The grade assigned by the 

teacher shall not be changed by the Board or the Superintendent except as provided by law, 

Board policy, or administrative regulation.  (Education Code 49066) 

 
(cf. 5125.3 - Challenging Student Records) 

 

Effect of Absences on Grades 

 

If a student misses class without an excuse and does not subsequently turn in homework, take 

a test, or fulfill another class requirement which he/she missed, the teacher may lower the 

student's grade for nonperformance. 

 
(cf. 6154 - Homework/Makeup Work) 

 

 

 
Legal Reference:  (see next page) 

 

 

 



 

 

 

 BP 5121(b) 

 

 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

41505-41508  Pupil Retention Block Grant 

48070  Promotion and retention 

48205  Excused absences 

48800-48802 Enrollment of gifted students in community college 

48904-48904.3  Withholding grades, diplomas, or transcripts 

49066  Grades; finalization; physical education class 

49067  Mandated regulations regarding student's achievement 

49069.5  Students in foster care, grades and credits 

51242  Exemption from physical education based on participation in interscholastic athletics 

76000-76002  Enrollment in community college 

CODE OF REGULATIONS, TITLE 5 

10060  Criteria for reporting physical education achievement, high schools 

30008 Definition of high school grade point average for student aid eligibility 

UNITED STATES CODE, TITLE 20 

1232g  Family Education Rights and Privacy Act (FERPA) 

6101-6251  School-to-Work Opportunities Act of 1994 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67  Family Educational Rights and Privacy Act 

COURT DECISIONS 

Owasso Independent School District v. Falvo, (2002) 534 U.S. 426 

Las Virgenes Educators Association v. Las Virgenes Unified School District, (2001) 86 Cal.App.4th 1 

Swany v. San Ramon Valley Unified School District, (1989) 720 F.Supp. 764 

Johnson v. Santa Monica-Malibu Unified School District Board of Education, (1986) 179 Cal.App.3d 

593 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Aiming High: High Schools for the 21st Century, 2002 

Taking Center Stage: A Commitment to Standards-Based Education for California's Middle Grades 

Students, 2001 

Elementary Makes the Grade!, 2000 

U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS CORRESPONDENCE 

Report Cards and Transcripts for Students with Disabilities, October 17, 2008 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

California Student Aid Commission: http://www.csac.ca.gov 

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 

 

 

 

 

 

 

 



 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5121.1 

 

CREDITS 

 

 

The Coastline Regional Occupational Program (CROP) establishes the number of high 

school credits for the courses it offers.  The grade and credits are reported to the student's 

home high school by the CROP. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students AR 5121.1 

 

CREDITS 

 

 

Student grades and credits will be determined by the Coastline Regional Occupational 

Program (CROP) teachers and administration.  The grades and credits will be reported to the 

student's home high school at the end of each class taken. 

 

Credits 

 

• The CROP administration will determine the credits to be granted for each course. 

 

• The credit value will be placed in the course schedule alongside the course title. 

 

• The credits will be reported on the student's transcripts as per home high school 

procedures. 

 

Grades 

 

• CROP teachers will determine the grade given to a student based on CROP's grading 

procedure. 

 

• The grade will be forwarded to the home high school on a schedule basis. 

 

• The grade will be recorded on the student's transcript as per home high school 

procedures. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Regulation COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

approved:  June 13, 2012 Costa Mesa, California 

 

Students BP 5125(a) 

 

STUDENT RECORDS 

 

 

The Board of Trustees recognizes the need for and the usefulness of keeping records for each 

student, which could reflect the physical, emotional, social and academic aspects of a 

student's development on the training process. 

 

Information about a student demands judicious use and shall always be used so as to 

contribute to the student's welfare.  Safeguards shall be established by the Coastline Regional 

Occupational Program (CROP) administration to protect the student and the student's family 

from invasion of privacy in the collection, maintenance and dissemination of information, 

and to provide accessibility to recorded information by those legally entitled to review a 

student's records. 

 

Maintenance and administration of all student records shall be in accordance with the 

"Privacy Rights of Parents and Students Act of 1974," and Education Code 49063. 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 BP 5125(b) 

 

 

STUDENT RECORDS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48201  Student records for transfer students who have been suspended/expelled 

48904-48904.3  Withholding grades, diplomas, or transcripts 

48918  Rules governing expulsion procedures 

49060-49079  Student records 

49091.14  Parental review of curriculum 

51747  Independent study programs 

56050  Surrogate parents 

56055  Foster parents 

CODE OF CIVIL PROCEDURE 

1985.3  Subpoena duces tecum 

FAMILY CODE 

3025  Access to records by noncustodial parents 

GOVERNMENT CODE 

6252-6260  Inspection of public records 

HEALTH AND SAFETY CODE 

120440  Immunizations; disclosure of information 

WELFARE AND INSTITUTIONS CODE 

681  Truancy petitions 

16010  Health and education records of a minor 

CODE OF REGULATIONS, TITLE 5 

430-438  Individual student records 

16020-16027  Destruction of records of school districts 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67  Family Educational Rights and Privacy 

300.501  Opportunity to examine records for parents of student with disability 

 

Management Resources: 

FEDERAL REGISTER 

Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, 

December 9, 2008, Vol. 73, No. 237, pages 74806-74855 

U.S.  DEPARTMENT OF EDUCATION PUBLICATIONS 

Joint Guidance on the Application of FERPA and HIPAA to Student Health Records, November 2008 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education, Family Policy Compliance Office, 

http://www.ed.gov/policy/gen/guid/fpco/index.html 

 

 

 

 

 



 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students AR 5125.2 

 

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 

 

 

When school property has been willfully damaged or not returned upon demand, the 

principal or designee shall inform the parent/guardian in writing of the responsible student's 

alleged misconduct and the reparation that may be due. 

 

This notice shall include a statement that the district may withhold grades, diploma or 

transcripts from the student and parent/guardian until reparation is made. 

 
(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 6161.2 - Damaged or Lost Instructional Materials) 

 

If reparation is not made, the district shall afford the student his/her due process rights in 

conformance with Education Code expulsion procedures and may withhold the student's 

grades, diploma or transcripts. 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

If the student and parent/guardian are unable to pay for the damages or return the property, 

the principal or designee shall provide a program of voluntary work for the student to do.  

When this voluntary work is completed, the student's grades, diploma or transcripts shall be 

released.  (Education Code 48904) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48904  Liability of parent 

48904.3  Withholding grades, diplomas, or transcripts of pupils causing pCROPerty damage or injury; 

transfer of pupils to new school districts; notice to rescind decision to withhold 

48911  Suspension by principal, designee or superintendent 

49069  Absolute right to access 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Regulation COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

approved:  June 13, 2012 Costa Mesa, California 

Students AR 5125.3(a) 

 

CHALLENGING STUDENT RECORDS 

 

 

The custodial parent/guardian of any student may submit to the Superintendent or his/her 

designee written request to correct or remove from his/her child's records any information 

concerning the child which he/she alleges to be any of the following:  (Education Code 

49070) 
 

1. Inaccurate 
 

2. An unsubstantiated personal conclusion or inference 
 

3. A conclusion or inference outside of the observer's area of competence 
 

4. Not based on the personal observation of a named person with the time and place of 

the observation noted 
 

5. Misleading 
 

6. In violation of the privacy or other rights of the student 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5125 - Student Records) 

 

When a student grade is challenged, the teacher who gave the grade shall be given an 

opportunity to state orally, in writing, or both, the reasons for which the grade was given.  

Insofar as practicable, he/she shall be included in all discussions related to any grade change.  

In the absence of clerical or mechanical error, fraud, bad faith or incompetency, the student's 

grade as determined by the teacher shall be final.  (Education Code 49066) 

 

Within 30 days of receiving a request to correct or remove information from a record, the 

Superintendent or his/her designee shall meet with the parent/guardian and with the 

employee (if still employed) who recorded the information in question.  The Superintendent 

shall then sustain or deny the allegations.  (Education Code 49070) 

 

If the parent/guardian's allegations are sustained, the Superintendent shall order the 

correction or removal and destruction of the information.  (Education Code 49070) 

 

If the Superintendent denies the allegations, the parent/guardian may write within 30 days to 

appeal the decision to the Board of Trustees.  Within 30 days of receiving the written appeal, 

the Board shall meet in closed session with the parent/guardian and the employee (if still 

employed) who recorded the information in question.  The Board shall then decide whether 

or not to sustain or deny the allegations.  If it sustains any or all of the allegations, the 



Superintendent shall immediately correct or remove and destroy the information from the 

student's records.  (Education Code 49070) 

 

 

 

 AR 5125.3(b) 

 

 

CHALLENGING STUDENT RECORDS  (continued) 

 

 

The decision of the Board shall be final.  If the decision of the Superintendent or Board is 

unfavorable to the parent/guardian, the parent/guardian shall have the right to submit a 

written statement of objections.  This statement shall become a part of the student's record.  

(Education Code 49070) 

 

Both the Superintendent and the Board have the option of appointing a hearing panel to assist 

in making the decision.  The hearing panel may be used at the discretion of the 

Superintendent or the Board provided that the parent/guardian consents to releasing record 

information to panel members.  (Education Code 49070, 49071) 

 

The right to challenge a record becomes the sole right of the student when the student 

becomes 18 or attends a postsecondary institution.  (Education Code 49061) 

 

At the beginning of each school year, parents/guardians shall be notified of the availability of 

the above procedures for challenging student records.  (Education Code 49063) 

 
(cf. 5145.6 - Parental Notifications) 

 

 

 
Legal Reference: 

EDUCATION CODE 

49061  Definitions 

49063  Notification of parents of their rights 

49066  Grades; change of grade; physical education grade 

49070  Challenging content of records 

49071  Hearing panel 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational and Privacy Rights Act of 1974 

 

 

 

 

 

 

 

 

 

 

 



 

 

Regulation COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

approved:  June 13, 2012 Costa Mesa, California 

 

Students BP 5126 

 

AWARDS FOR ACHIEVEMENT 

 

 

The Board of Trustees encourages excellence as a goal for all students and wishes to publicly 

recognize students for exemplary achievements in academic, athletic, extracurricular, or 

community service activities. 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

 

Student awards may include verbal recognition, a letter, a certificate, a Board resolution, 

public ceremony, trophy, gift, plaque, or cash gift. 

 

The Superintendent or his/her designee shall develop criteria for the appropriate selection of 

student award recipients. 

 

 

 
Legal Reference: 

EDUCATION CODE 

220 Nondiscrimination 

35160  Authority of governing boards 

35310-35319  Scholarship and loan funds 

44015  Awards to employees and students 

51243-51245  Credit for private school foreign language instruction 

51450-51455  Golden State Seal Merit Diploma 

CODE OF REGULATIONS, TITLE 5 

876  Golden State Seal Merit Diploma 

1632  Credit for private school foreign language instruction 

 

Management Resources: 

WEB SITES 

CSBA:  http://www csba.org 

California Department of Education, Golden State Seal Merit Diploma:  

http://www.cde.ca.gov/ta/tg/sr/meritdiploma.asp 

Californians Together:  http://www.californianstogether.org 

 

 

 

 

 

 

 

 

 



 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students AR 5126 

 

AWARDS FOR ACHIEVEMENT 

 

 

The Superintendent or his/her designee may appoint a committee at each school to consider 

awards for student accomplishments. This committee may consist of school administrators, 

teachers, parents/guardians, community members, and student representatives. 

 
(cf. 1220 - Citizen Advisory Committees) 

 

The committee shall submit recommendations for student awards to The Superintendent or 

his/her designee for approval. 

 

Individual awards in excess of $200 must be expressly approved by the Board of Trustees.  

(Education Code 44015) 

 

Scholarship and Loan Fund 

 

The Superintendent or his/her designee shall serve as chairperson of the committee and chief 

executive officer of the fund.  The committee shall meet at least once each fiscal year and at 

other such times as it may be called into session by the Superintendent.  (Education Code 

35311, 35312) 

 

Scholarship and loan funds shall be deposited, administered, and audited in accordance with 

Education Code 35314 and 35318. 

 
(cf. 3400 - Management of District Assets/Accounts) 

(cf. 3460 - Financial Reports and Accountability) 

 

The committee may accept gifts, donations, and bequests made for the purposes of the fund. 

The committee also may prescribe conditions or restrictions on these gifts and bequests. The 

committee shall review any conditions imposed by the donor and make a recommendation to 

the Board as to the compatibility of such conditions with the intent and purpose of the fund. 

The Board may prohibit the committee from accepting any donation under conditions it finds 

incompatible with the fund's intents and purposes.  (Education Code 35313) 

 
(cf. 1260 - Educational Foundation) 

(cf. 3290 - Gifts, Grants and Bequests) 

 

The Superintendent or his/her designee shall establish rules governing applications for 

scholarship and/or loans from the fund.  (Education Code 35316) 

 
(cf. 0410 - Nondiscrimination in District Activities and Programs) 

 



The Superintendent or his/her designee shall report to the Board at least annually regarding 

the status and activity of the fund.  (Education Code 35319) 

 

Regulation COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

approved:  June 13, 2012 Costa Mesa, California 

Students BP 5131(a) 
 

CONDUCT 
 

 

The Board of Trustees believes that all students have the right to be educated in a positive 

learning environment free from disruptions. Students shall be expected to exhibit appropriate 

conduct that does not infringe upon the rights of others or interfere with the school program 

while on school grounds, while going to or coming from school, while at school activities, 

and while on district transportation. 
 

(cf. 5131.1 - Bus Conduct) 

(cf. 6145.2 - Athletic Competition) 

 

The Superintendent or his/her designee shall ensure that each school site develops standards 

of conduct and discipline consistent with district policies and administrative regulations.  

Students and parents/guardians shall be notified of district and school rules related to 

conduct. 

 

Prohibited student conduct includes, but is not limited to: 
 

1. Conduct that endangers students, staff, or others 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5142 - Safety) 

 

2. Conduct that disrupts the orderly classroom or school environment 

 
(cf. 5131.4 - Student Disturbances) 

 

3. Harassment or bullying of students or staff, including, but not limited to, cyber 

bullying, intimidation, hazing or initiation activity, extortion, or any other verbal, 

written, or physical conduct that causes or threatens to cause violence, bodily harm, 

or substantial disruption, in accordance with the section entitled "Bullying/Cyber 

bullying" below 

 

Cyber bullying includes the transmission of communications, posting of harassing 

messages, direct threats, or other harmful texts, sounds, or images on the Internet, 

social networking sites, or other digital technologies using a telephone, computer, or 

any wireless communication device.  Cyber bullying also includes breaking into 

another person's electronic account and assuming that person's identity in order to 

damage that person's reputation. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 



(cf. 5145.9 - Hate-Motivated Behavior) 

 

4. Damage to or theft of property belonging to students, staff, or the district 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

 BP 5131(b) 

 

 

CONDUCT  (continued) 

 

 

5. Possession or use of a laser pointer, unless used for a valid instructional or other 

school-related purpose, including employment (Penal Code 417.27) 

 

Prior to bringing a laser pointer on school premises, students shall first obtain 

permission from the principal or designee. The principal or designee shall determine 

whether the requested use of the laser pointer is for a valid instructional or other 

school-related purpose. 

 

6. Use of profane, vulgar, or abusive language 

 
(cf. 5145.2 - Freedom of Speech/Expression) 

 

7. Plagiarism or dishonesty on school work or tests 

 
(cf. 5131.9 - Academic Honesty) 

(cf. 6162.54 - Test Integrity/Test Preparation) 

(cf. 6162.6 - Use of Copyrighted Materials) 

 

8. Inappropriate attire 

 
(cf. 5132 - Dress and Grooming) 

 

9. Tardiness or unexcused absence from school 

 
(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

 

10. Failure to remain on school premises in accordance with school rules 

 
(cf. 5112.5 - Open/Closed Campus) 

 

11. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited 

drugs 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

 



Employees are expected to provide appropriate supervision to enforce standards of conduct 

and, if they observe or receive a report of a violation of these standards, to immediately 

intervene or call for assistance. If an employee believes a matter has not been resolved, 

he/she shall refer the matter to his/her supervisor or administrator for further investigation. 

 

Students who violate district or school rules and regulations may be subject to discipline.  

The Superintendent or his/her designee shall notify local law enforcement as appropriate. 

 BP 5131(c) 

 

 

CONDUCT  (continued) 

 

 
(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6020 - Parent Involvement) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

 

Possession/Use of Cellular Phones and Other Mobile Communications Devices 

 

No student shall be prohibited from possessing or using an electronic signaling device that is 

determined by a licensed physician or surgeon to be essential for the student's health and the 

use of which is limited to health-related purposes.  (Education Code 48901.5) 

 

In accordance with BP/AR 5145.12 - Search and Seizure, a school official may search a 

student's mobile communications device, including, but not limited to, reviewing messages 

or viewing pictures. 

 
(cf. 5145.12 - Search and Seizure) 

 

Students shall not use mobile communications devices, even in hands-free mode, while 

driving on school grounds or to and from a school-related activity. 

 

A student who violates this policy may be prohibited from possessing a mobile 

communications device at school or school-related events and/or may be subject to further 

discipline in accordance with Board policy and administrative regulation. 

 

Bullying/Cyber bullying 

 

The Board desires to prevent bullying by establishing a positive, collaborative school climate 

and clear rules for student conduct. 

 
(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 



 

The district may provide students with instruction, in the classroom or other educational 

settings, that promotes communication, social skills, and assertiveness skills and educates 

students about appropriate online behavior and strategies to prevent and respond to bullying 

and cyber bullying. 

 

 

 BP 5131(d) 

 

 

CONDUCT  (continued) 

 

 
(cf. 1220 - Citizen Advisory Committees) 

(cf. 6163.4 - Student Use of Technology) 

 

Students may submit a verbal or written complaint of conduct they consider to be bullying to 

a teacher or administrator.  Complaints of bullying shall be investigated and resolved in 

accordance with site-level grievance procedures specified in AR 5145.7 - Sexual 

Harassment. 

 

When a student is suspected of or reported to be using electronic or digital communications 

to engage in cyber bullying against other students or staff, or to threaten district property, the 

investigation shall include documentation of the activity, identification of the source, and 

specific facts or circumstances that explain the impact or potential impact on school activity, 

school attendance, or the targeted student's educational performance. 

 

Students shall be encouraged to save and print any messages sent to them that they feel 

constitute cyber bullying and to notify a teacher, the principal, or other employee so that the 

matter may be investigated. 

 

Any student who engages in cyber bullying on school premises, or off campus in a manner 

that causes or is likely to cause a substantial disruption of a school activity or school 

attendance, shall be subject to discipline in accordance with district policies and regulations. 

If the student is using a social networking site or service that has terms of use that prohibit 

posting of harmful material, the Superintendent or his/her designee also may file a complaint 

with the Internet site or service to have the material removed. 

 

 

 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

32261  Bullying 

35181  Governing board policy on responsibilities of students 

35291-35291.5  Rules 

44807  Duty concerning conduct of students 

48900-48925  Suspension or expulsion, especially: 

48908  Duties of students 

51512  Prohibition against electronic listening or recording device in classroom without permission 

 



Legal Reference continued:  (see next page) 

 

 

 

 

 

 

 BP 5131(e) 

 

 

CONDUCT  (continued) 

 

 

 
Legal Reference:  (continued) 

CIVIL CODE 

1714.1  Liability of parents and guardians for willful misconduct of minor 

PENAL CODE 

288.2  Harmful matter with intent to seduce 

313  Harmful matter 

417.25-417.27  Laser scope 

647  Use of camera or other instrument to invade person's privacy; misdemeanor 

647.7  Use of camera or other instrument to invade person's privacy; punishment 

653.2  Electronic communication devices, threats to safety 

VEHICLE CODE 

23124  Use of cellular phones provisional license holders 

CODE OF REGULATIONS, TITLE 5 

300-307  Duties of pupils 

UNITED STATES CODE, TITLE 42 

2000h-2000h6 Title IX, 1972 Education Act Amendments 

UNITED STATES CODE, TITLE 47 

254  Universal service discounts (e-rate) 

COURT DECISIONS 

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 

LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981 

Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 

Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 

Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 

 

Management Resources: 

CSBA PUBLICATIONS 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Digital Discipline: Off-Campus Student Conduct, the First Amendment and Web Sites, School Law in 

Review, 2001 

NATIONAL SCHOOL SAFETY CENTER PUBLICATIONS 

Bullying in School: Fighting the Bullying Battle, 2006 

WEB SITES 

CSBA: http://www.csba.org 

California Cybersafety for Children: http://www.cybersafety.ca.gov 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

Center for Safe and Responsible Internet Use: http://cyberbully.org 

National School Boards Association: http://www.nsba.org 

National School Safety Center: http://www.schoolsafety.us 



U.S. Department of Education: http://www.ed.gov 

 

 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5131.4(a) 

 

STUDENT DISTURBANCES 

 

 

The Board of Trustees desires to provide orderly campuses that create a positive school 

environment and are conducive to learning.  When students initiate or are involved in a 

campus disturbance that has the potential to threaten the safety of students or staff, The 

Superintendent or his/her designee may request law enforcement assistance. 

 

Staff are encouraged to be alert to conditions at school that may lead to a disturbance, such as 

racial or cultural conflict, student protests, or gang intimidation and confrontations. Staff who 

believe that a disturbance is imminent, or who see a disturbance occurring, shall immediately 

contact the principal and invoke the school disturbance response plan. 

 
(cf. 4131 - Staff Development) 

(cf. 5136 - Gangs) 

(cf. 5145.2 - Freedom of Speech/Expression) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

Students who participate in a campus disturbance shall be subject to disciplinary action in 

accordance with Board policy and administrative regulations. 

 
(cf. 3515 - Campus Security) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32210  Willful disturbance of public school or meeting 

32211  Threatened disruption or interference with classes 

32280-32288  School safety plans 

35160 Authority of governing boards 

38000-38005  Security patrols 

44810  Willful interference with classroom conduct 

44811  Disruption of classwork or extracurricular activities 

48900  Grounds for suspension or expulsion 

48907  Student exercise of free expression 

51512 Prohibited use of electronic listening or recording device 

PENAL CODE 

243.5 Assault or battery on school pCROPerty 

403-420  Crimes against the public peace, especially: 

415  Fighting; noise; offensive words 

415.5  Disturbance of peace of school 



416  Assembly to disturb peace; refusal to disperse 

626-626.10  Crimes on school grounds 

627-627.7  Access to school premises 

653b Loitering about schools or public places 

 

 

 

Management Resources: (see next page) 

 

 BP 5131.4(b) 

 

 

STUDENT DISTURBANCES  (continued) 

 

 

 
Management Resources: 

CSBA PUBLICATIONS 

911! A Manual for Schools and the Media During a Campus Crisis, 2001 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

U.S. Department of Education, Emergency Planning: 

http://www.ed.gov/admins/lead/safety/emergencyplan 
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VANDALISM AND GRAFFITI 

 

 

Students and staff are encouraged to report any graffiti or vandalism to the principal or 

designee for investigation.  The principal or designee shall determine whether the incident 

necessitates an investigation pursuant to the district's sexual harassment, hate-motivated 

behavior, or nondiscrimination grievance procedure. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

As appropriate, the principal or designee may contact local law enforcement in instances 

when the graffiti is repetitive, identifies particular targets or groups, identifies the perpetrator, 

and/or contains incitements to violence, threats, or intimidation.  Photographs or other 

evidence of the vandalism or graffiti shall be preserved as necessary for investigation by the 

district or law enforcement and as evidence in any district disciplinary proceedings. 

 

The principal or designee shall ensure that graffiti on school grounds is removed and covered 

as soon as possible, and if practicable before the beginning of the school day. 

 

A student who commits an act of vandalism or graffiti on school grounds shall be subject to 

disciplinary action. If reparation for damages is not made, the district also may withhold the 

student's grades, diploma, and/or transcripts in accordance with law. 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 BP 5131.5(b) 

 

 

VANDALISM AND GRAFFITI  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48900  Grounds for suspension or expulsion 

48904  Willful misconduct, limit of liability of parent or guardian 

48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage or injury 

CIVIL CODE 

51.7  Right to be free from violence 

52.1  Discrimination liability 

1714.1  Liability of parent or guardian for act of willful misconduct by a minor 

GOVERNMENT CODE 

53069.5  Reward for information 

PENAL CODE 

594  Vandalism 

594.1  Aerosol containers of paint 

594.2  Intent to commit vandalism or graffiti 

594.6  Vandalism or graffiti, community service 

640.5  Graffiti; facilities or vehicles of governmental entity 

640.6  Graffiti 

CODE OF REGULATIONS, TITLE 5 

305  Student responsible for care of property 

 

Management Resources: 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 
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DRUGS AND ALCOHOL 

 

 

The Board of Trustees Recognizes that drug and alcohol use, abuse, or dependency can 

interfere with student behavior, learning and development. 

 

A student involved in the possession, sale and/or use of behavior affecting substances and 

drug paraphernalia shall be subject to disciplinary procedures, which may result in the 

student being dropped from the Coastline Regional Occupational Program (CROP) courses. 

 

 

 
Legal Reference: 

EDUCATION CODE 

44049  Known or suspected alcohol or drug abuse by student 

44645  In-service training anabolic steroids 

48900  Suspension or expulsion (grounds) 

48900.5  Suspension, limitation on imposition; exception 

48901  Smoking or use of tobacco prohibited 

48901.5  Prohibition of electronic signaling devices 

48902  Notification of law enforcement authorities; civil or criminal immunity 

48909  Narcotics or other hallucinogenic drugs 

48915  Expulsion; particular circumstances 

49602  Confidentiality of pupil information 

51202  Instruction in personal and public health and safety 

51203  Instruction on alcohol, narcotics and restricted dangerous drugs 

51210  Areas of study 

51220  Areas of study, grades 7 to 12 

51260-51269  Drug education 

60041 Instructional materials 

60110-60115  Instructional materials on alcohol and drug education 

BUSINESS AND PROFESSIONS CODE 

25608  Alcohol on school property; use in connection with instruction 

HEALTH AND SAFETY CODE 

11032  Narcotics, restricted dangerous drugs and marijuana 

11053-11058  Standards and schedules 

11353.6  Juvenile Drug Trafficking and Schoolyard Act 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 



 

 

 

 

 

 BP 5131.6(b) 

 

 

ALCOHOL AND OTHER DRUGS  (continued) 

 

 

 
Legal Reference continued: 

HEALTH AND SAFETY CODE  (continued) 

11357  Unauthorized possession of marijuana; possession in school or on school grounds 

11361.5  Destruction of arrest or conviction records 

11372.7  Drug program fund; uses 

11802  Joint school-community alcohol abuse primary education and prevention program 

11998-11998.3  Drug and Alcohol Abuse Master Plans 

11999-11999.3  Alcohol and drug program funding; no unlawful use 

124175-124200  Adolescent family life program 

PENAL CODE 

13860-13864  Suppression of drug abuse in schools 

VEHICLE CODE 

13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over; 

WELFARE AND INSTITUTIONS CODE 

828   Disclosure of information re minors 

828.1  Disclosure of criminal records; protection of vulnerable staff & students 

UNITED STATES CODE, TITLE 20 

5812  National education goals 

7101-7184  Safe and Drug-Free Schools and Communities Act 

 
Management Resources: 

WEB SITES 

California Department of Education, Alcohol, Tobacco and Other Drug Prevention:  

http://www.cde.ca.gov/ls/he/at 

California Healthy Kids:  http://www.californiahealthykids.org 

U.S. Department of Education, Office of Safe and Drug Free Schools:  

http://www.ed.gov/about/offices/list/osdfs/index.html 
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WEAPONS AND DANGEROUS INSTRUMENTS 
 

 

The Board of Trustees recognizes that students and staff have the right to a safe and secure 

campus free from psychological and physical harm and desires to protect them from the 

dangers presented by firearms and other weapons. 
 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 
 

Possession of Weapons 
 

The Board prohibits any student from possessing weapons, imitation firearms, or dangerous 

instruments of any kind in school buildings, on school grounds or buses, at school-related or 

school-sponsored activities away from school, or while going to or coming from school. 
 

(cf. 3515.3 - District Police/Security Department) 
 

Students possessing or threatening others with any weapon, dangerous instrument, or 

imitation firearm shall be subject to disciplinary action. 

 

Under the power granted to the Board to maintain order and discipline in the schools and to 

protect the safety of students, staff, and the public, any school employee is authorized to 

confiscate a weapon, dangerous instrument, or imitation firearm from any student on school 

grounds. 

 
(cf. 4158/4258/4358 - Employee Security) 

 

The principal or designee shall notify law enforcement authorities when any student 

possesses a firearm, explosive, or other dangerous weapon or instrument without permission, 

sells or furnishes a firearm, or commits any act of assault with a firearm or other weapon.  

(20 USC 7151; Education Code 48902; Penal Code 245, 626.9, 626.10) 

 
(cf. 3515.2 - Disruptions) 

 

Advance Permission for Possession of a Weapon for Educational Use 

 

Possession of Pepper Spray 

 

To prevent potential misuse that may harm students or staff, students are prohibited from 

carrying tear gas or tear gas weapons such as pepper spray on campus or at school activities. 

 

Reporting of Dangerous Objects 



 

The Board encourages students to promptly report the presence of weapons, injurious 

objects, or other suspicious activity to school authorities.  The identity of a student who 

reports such activity shall remain confidential to the extent permitted by law. 

 

 BP 5131.7(b) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 
(cf. 5125 - Student Records) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35291  Governing board to prescribe rules for discipline of the schools 

48900  Grounds for suspension/expulsion 

48902  Notification of law enforcement authorities 

48915  Required recommendation for expulsions 

48916  Readmission 

49330-49335  Injurious objects 

PENAL CODE 

245  Assault with deadly weapon 

417.4  Imitation firearm; drawing or exhibiting 

626.9  Gun-Free School Zone Act of 1995 

626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school 

653k  Soliciting a minor to commit certain felonies 

12001  Control of deadly weapons 

12020-12036  Unlawful carrying and possession of concealed weapons 

12220  Unauthorized possession of a machine gun 

12401-12404  Tear gas 

12550-12556  BB devices and imitation firearms 

UNITED STATES CODE, TITLE 20 

6301-7941  No Child Left Behind Act, especially: 

7151  Gun-Free Schools Act 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS 

0401.01 Protecting Student Identification in Reporting Injurious Objects 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Guidance Concerning State and Local Responsibilities Under the Gun-Free Schools Act, January 

2004 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 

National Alliance for Safe Schools: http://www.safeschools.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education, Office of Safe and Drug Free Schools: 

http://www.ed.gov/about/offices/list/osdfs 
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WEAPONS AND DANGEROUS INSTRUMENTS 

 

 

Prohibited weapons and dangerous instruments include, but are not limited to: 

 

1. Firearms:  pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any 

other device capable of propelling a projectile by the force of an explosion or other 

form of combustion 

 

2. Knives, razor blades, and box cutters:  any dirks, daggers, ice picks, or other weapons 

with a fixed, sharpened blade fitted primarily for stabbing, weapons with a blade 

fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding 

knives with a blade that locks into place, and razors with an unguarded blade  

(Education Code 48915; Penal Code 626.10) 

 

3. Explosive and/or incendiary devices:  pipe bombs, time bombs, cap guns, containers 

of inflammable fluids, and other hazardous devices 

 

4. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the 

force of air pressure, carbon dioxide pressure, or spring action, or any spot marker 

gun  (Penal Code 626.10) 

 

5. Any other dangerous device, instrument, or weapon, including those defined in Penal 

Code 12020, including a blackjack, slingshot, billy, nunchaku, sandclub, sandbag, 

metal knuckles, or any metal plate with three or more radiating points with one or 

more sharp edges designed for use as a weapon 

 

6. Any imitation firearm, defined as a replica of a firearm that is so substantially similar 

in physical properties to an existing firearm as to lead a reasonable person to conclude 

that the replica is a firearm  (Education Code 48900; Penal Code 12550) 

 

Any employee may take any weapon or dangerous instrument from the personal possession 

of a student while the student is on school premises or under the authority of the district. 

(Education Code 49331, 49332) 

 
(cf. 5145.12 - Search and Seizure) 

 

In determining whether to take possession of the weapon or dangerous instrument, the 

employee shall use his/her own judgment as to the dangerousness of the situation and, based 

upon this analysis, shall do one of the following: 

 



1. Confiscate the object and deliver it to the principal immediately 

 

2. Immediately notify the principal, who shall take appropriate action 

 

3. Immediately notify the local law enforcement agency and the principal 

 

 AR 5131.7(b) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.3 - District/Police Security Department) 

(cf. 4158/4258/4358 - Employee Security) 

 

When informing the principal about the possession of a weapon or dangerous instrument, the 

employee shall report the name(s) of persons involved, witnesses, location, and the 

circumstances of the possession. 

 

The principal shall report any possession of a weapon or dangerous instrument to the 

student's parents/guardians by telephone or in person, and shall follow this notification with a 

letter. 

 

The employee shall retain possession of the instrument until the risk of its use as a weapon 

has dissipated or, upon the request of the student's parent/guardian, until the parent/guardian 

appears and personally takes possession.  (Education Code 49331, 49332) 
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ACADEMIC HONESTY 

 

 

The Board of Trustees believes that academic honesty and personal integrity are fundamental 

components of a student's education and character development. The Board expects that 

students will not cheat, lie, plagiarize or commit other acts of academic dishonesty. 

 
(cf. 5131 - Conduct) 

(cf. 6162.6 - Use of Copyrighted Materials) 

 

Students, parents/guardians, staff and administrators shall be responsible for creating and 

maintaining a positive school climate that encourages honesty. Students found to have 

committed an act of academic dishonesty shall be subject to district and school-site discipline 

rules. 

 
(cf. 5137 - Positive School Climate) 

(cf. 5144 - Discipline) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35291-35291.5  Rules 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5132 

 

DRESS AND GROOMING 

 

 

The Board of Trustees believes that appropriate dress and grooming contribute to a 

productive learning environment.  The Board expects students to give proper attention to 

personal cleanliness and to wear clothes that are suitable for the school activities in which 

they participate.  Students' clothing must not present a health or safety hazard or a distraction 

which would interfere with the educational process. 

 
(cf. 4119.22 - Dress and Grooming) 

(cf. 5145.2 - Freedom of Speech/Expression) 

 

Students in all courses are encouraged to develop business-like standards of dress and 

grooming.  Dress and grooming which meet business/industry standards are essential for 

those involved in community classroom situations.  Students who do not conform to the 

standards may be excluded from their training sites. 

 
(cf. 5144 - Discipline) 

 

Gang-Related Apparel 

 

The principal, staff and parents/guardians at a school may establish a reasonable dress code 

that prohibits students from wearing gang-related apparel when there is evidence of a gang 

presence that disrupts or threatens to disrupt the school's activities.  Such a dress code may be 

included as part of the school safety plan and must be presented to the Board for approval. 

The Board shall approve the plan upon determining that it is necessary to protect the health 

and safety of the school's students. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5136 - Gangs) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32281  School safety plans 

35183  School dress codes; uniforms 

35183.5  Sun-protective clothing 

48907  Student exercise of free expression 

49066  Grades; effect of physical education class apparel 

CODE OF REGULATIONS, TITLE 5 

302  Pupils to be neat and clean on entering school 

COURT DECISIONS 



Marvin H. Jeglin et al v. San Jacinto Unified School District et al,  (C.D. Cal. 1993) 

827 F.Supp. 1459 

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251 

Hartzell v. Connell, (1984) 35 Cal. 3d 899 
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POSITIVE SCHOOL CLIMATE 

 

 

The Board of Trustees desires to enhance student learning by providing an orderly, caring, 

and nurturing educational and social environment in which all students can feel safe and take 

pride in their school and their achievements.  The school environment should be 

characterized by positive interpersonal relationships among students and between students 

and staff. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 3515 - Campus Security) 

(cf. 3515.2 - Disruptions) 

(cf. 5030 - Student Wellness) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5142 - Safety) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

 

All staff are expected to serve as role models for students by demonstrating positive, 

professional attitudes and respect toward each student and other staff members. Teachers 

shall use effective classroom management techniques based on clear expectations for student 

behavior. 

 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

 

Staff shall consistently enforce Board policies and regulations which establish rules for 

appropriate student conduct, including prohibitions against bullying, cyber bullying, 

harassment of students, hazing, other violence or threats of violence against students and 

staff, and drug, alcohol, and tobacco use. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 4020 - Drug and Alcohol-Free Workplace) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.6 - Alcohol and Drugs) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5136 - Gangs) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.2 - Freedom of Speech/Expression) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 



 

 
Legal Reference:  (see next page) 

 

 

 

 

 BP 5137(b) 

 

 

POSITIVE SCHOOL CLIMATE  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

233-233.8  Hate violence prevention 

32280-32289  School safety plans 

32295.5  Teen court programs 

35181  Governing board policy on responsibilities of students 

35291-35291.5  Rules 

44807  Teachers' duty concerning conduct of students 

48900-48925  Suspension and expulsion 

 
Management Resources: 

CSBA PUBLICATIONS 

Cyber bullying: Policy Considerations for Boards, Policy Brief, July 2007 

Protecting Our Schools: Governing Board Strategies to Combat School Violence, rev. 1999 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

Creating Safe and Drug-Free Schools: An Action Guide, 1996 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Preventing Bullying: A Manual for Schools and Communities, 1998 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Learning Support: http://www.cde.ca.gov/ls 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education, Office of Safe and Drug-Free Schools: 

http://www.ed.gov/offices/OESE/SDFS 
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STUDENT RECORDS 

 

 

The Board of Trustees recognizes the need for and the usefulness of keeping records for each 

student, which could reflect the physical, emotional, social and academic aspects of a 

student's development on the training process. 

 

Information about a student demands judicious use and shall always be used so as to 

contribute to the student's welfare.  Safeguards shall be established by the Coastline Regional 

Occupational Program (CROP) administration to protect the student and the student's family 

from invasion of privacy in the collection, maintenance and dissemination of information, 

and to provide accessibility to recorded information by those legally entitled to review a 

student's records. 

 

Maintenance and administration of all student records shall be in accordance with the 

"Privacy Rights of Parents and Students Act of 1974," and Education Code 49063. 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 BP 5125(b) 

 

 

STUDENT RECORDS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48201  Student records for transfer students who have been suspended/expelled 

48904-48904.3  Withholding grades, diplomas, or transcripts 

48918  Rules governing expulsion procedures 

49060-49079  Student records 

49091.14  Parental review of curriculum 

51747  Independent study programs 

56050  Surrogate parents 

56055  Foster parents 

CODE OF CIVIL PROCEDURE 

1985.3  Subpoena duces tecum 

FAMILY CODE 

3025  Access to records by noncustodial parents 

GOVERNMENT CODE 

6252-6260  Inspection of public records 

HEALTH AND SAFETY CODE 

120440  Immunizations; disclosure of information 

WELFARE AND INSTITUTIONS CODE 

681  Truancy petitions 

16010  Health and education records of a minor 

CODE OF REGULATIONS, TITLE 5 

430-438  Individual student records 

16020-16027  Destruction of records of school districts 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67  Family Educational Rights and Privacy 

300.501  Opportunity to examine records for parents of student with disability 

 

Management Resources: 

FEDERAL REGISTER 

Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, 

December 9, 2008, Vol. 73, No. 237, pages 74806-74855 

U.S.  DEPARTMENT OF EDUCATION PUBLICATIONS 

Joint Guidance on the Application of FERPA and HIPAA to Student Health Records, November 2008 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education, Family Policy Compliance Office, 

http://www.ed.gov/policy/gen/guid/fpco/index.html 
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WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 

 

 

When school property has been willfully damaged or not returned upon demand, the 

principal or designee shall inform the parent/guardian in writing of the responsible student's 

alleged misconduct and the reparation that may be due. 

 

This notice shall include a statement that the district may withhold grades, diploma or 

transcripts from the student and parent/guardian until reparation is made. 

 
(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 6161.2 - Damaged or Lost Instructional Materials) 

 

If reparation is not made, the district shall afford the student his/her due process rights in 

conformance with Education Code expulsion procedures and may withhold the student's 

grades, diploma or transcripts. 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

If the student and parent/guardian are unable to pay for the damages or return the property, 

the principal or designee shall provide a program of voluntary work for the student to do.  

When this voluntary work is completed, the student's grades, diploma or transcripts shall be 

released.  (Education Code 48904) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48904  Liability of parent 

48904.3  Withholding grades, diplomas, or transcripts of pupils causing pCROPerty damage or injury; 

transfer of pupils to new school districts; notice to rescind decision to withhold 

48911  Suspension by principal, designee or superintendent 

49069  Absolute right to access 
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CHALLENGING STUDENT RECORDS 

 

 

The custodial parent/guardian of any student may submit to the Superintendent or his/her 

designee written request to correct or remove from his/her child's records any information 

concerning the child which he/she alleges to be any of the following:  (Education Code 

49070) 
 

1. Inaccurate 
 

2. An unsubstantiated personal conclusion or inference 
 

3. A conclusion or inference outside of the observer's area of competence 
 

4. Not based on the personal observation of a named person with the time and place of 

the observation noted 
 

5. Misleading 
 

6. In violation of the privacy or other rights of the student 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5125 - Student Records) 

 

When a student grade is challenged, the teacher who gave the grade shall be given an 

opportunity to state orally, in writing, or both, the reasons for which the grade was given.  

Insofar as practicable, he/she shall be included in all discussions related to any grade change.  

In the absence of clerical or mechanical error, fraud, bad faith or incompetency, the student's 

grade as determined by the teacher shall be final.  (Education Code 49066) 

 

Within 30 days of receiving a request to correct or remove information from a record, the 

Superintendent or his/her designee shall meet with the parent/guardian and with the 

employee (if still employed) who recorded the information in question.  The Superintendent 

shall then sustain or deny the allegations.  (Education Code 49070) 

 

If the parent/guardian's allegations are sustained, the Superintendent shall order the 

correction or removal and destruction of the information.  (Education Code 49070) 

 

If the Superintendent denies the allegations, the parent/guardian may write within 30 days to 

appeal the decision to the Board of Trustees.  Within 30 days of receiving the written appeal, 

the Board shall meet in closed session with the parent/guardian and the employee (if still 

employed) who recorded the information in question.  The Board shall then decide whether 

or not to sustain or deny the allegations.  If it sustains any or all of the allegations, the 

Superintendent shall immediately correct or remove and destroy the information from the 

student's records.  (Education Code 49070) 

 

 



 

 AR 5125.3(b) 

 

 

CHALLENGING STUDENT RECORDS  (continued) 

 

 

The decision of the Board shall be final.  If the decision of the Superintendent or Board is 

unfavorable to the parent/guardian, the parent/guardian shall have the right to submit a 

written statement of objections.  This statement shall become a part of the student's record.  

(Education Code 49070) 

 

Both the Superintendent and the Board have the option of appointing a hearing panel to assist 

in making the decision.  The hearing panel may be used at the discretion of the 

Superintendent or the Board provided that the parent/guardian consents to releasing record 

information to panel members.  (Education Code 49070, 49071) 

 

The right to challenge a record becomes the sole right of the student when the student 

becomes 18 or attends a postsecondary institution.  (Education Code 49061) 

 

At the beginning of each school year, parents/guardians shall be notified of the availability of 

the above procedures for challenging student records.  (Education Code 49063) 

 
(cf. 5145.6 - Parental Notifications) 

 

 

 
Legal Reference: 

EDUCATION CODE 

49061  Definitions 

49063  Notification of parents of their rights 

49066  Grades; change of grade; physical education grade 

49070  Challenging content of records 

49071  Hearing panel 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational and Privacy Rights Act of 1974 
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AWARDS FOR ACHIEVEMENT 

 

 

The Board of Trustees encourages excellence as a goal for all students and wishes to publicly 

recognize students for exemplary achievements in academic, athletic, extracurricular, or 

community service activities. 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

 

Student awards may include verbal recognition, a letter, a certificate, a Board resolution, 

public ceremony, trophy, gift, plaque, or cash gift. 

 

The Superintendent or his/her designee shall develop criteria for the appropriate selection of 

student award recipients. 

 

 

 
Legal Reference: 

EDUCATION CODE 

220 Nondiscrimination 

35160  Authority of governing boards 

35310-35319  Scholarship and loan funds 

44015  Awards to employees and students 

51243-51245  Credit for private school foreign language instruction 

51450-51455  Golden State Seal Merit Diploma 

CODE OF REGULATIONS, TITLE 5 

876  Golden State Seal Merit Diploma 

1632  Credit for private school foreign language instruction 

 

Management Resources: 

WEB SITES 

CSBA:  http://www csba.org 

California Department of Education, Golden State Seal Merit Diploma:  

http://www.cde.ca.gov/ta/tg/sr/meritdiploma.asp 

Californians Together:  http://www.californianstogether.org 
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AWARDS FOR ACHIEVEMENT 

 

 

The Superintendent or his/her designee may appoint a committee at each school to consider 

awards for student accomplishments. This committee may consist of school administrators, 

teachers, parents/guardians, community members, and student representatives. 

 
(cf. 1220 - Citizen Advisory Committees) 

 

The committee shall submit recommendations for student awards to The Superintendent or 

his/her designee for approval. 

 

Individual awards in excess of $200 must be expressly approved by the Board of Trustees.  

(Education Code 44015) 

 

Scholarship and Loan Fund 

 

The Superintendent or his/her designee shall serve as chairperson of the committee and chief 

executive officer of the fund.  The committee shall meet at least once each fiscal year and at 

other such times as it may be called into session by the Superintendent.  (Education Code 

35311, 35312) 

 

Scholarship and loan funds shall be deposited, administered, and audited in accordance with 

Education Code 35314 and 35318. 

 
(cf. 3400 - Management of District Assets/Accounts) 

(cf. 3460 - Financial Reports and Accountability) 

 

The committee may accept gifts, donations, and bequests made for the purposes of the fund. 

The committee also may prescribe conditions or restrictions on these gifts and bequests. The 

committee shall review any conditions imposed by the donor and make a recommendation to 

the Board as to the compatibility of such conditions with the intent and purpose of the fund. 

The Board may prohibit the committee from accepting any donation under conditions it finds 

incompatible with the fund's intents and purposes.  (Education Code 35313) 

 
(cf. 1260 - Educational Foundation) 

(cf. 3290 - Gifts, Grants and Bequests) 

 

The Superintendent or his/her designee shall establish rules governing applications for 

scholarship and/or loans from the fund.  (Education Code 35316) 

 
(cf. 0410 - Nondiscrimination in District Activities and Programs) 

 

The Superintendent or his/her designee shall report to the Board at least annually regarding 

the status and activity of the fund.  (Education Code 35319) 
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CONDUCT 
 

 

The Board of Trustees believes that all students have the right to be educated in a positive 

learning environment free from disruptions. Students shall be expected to exhibit appropriate 

conduct that does not infringe upon the rights of others or interfere with the school program 

while on school grounds, while going to or coming from school, while at school activities, 

and while on district transportation. 
 

(cf. 5131.1 - Bus Conduct) 

(cf. 6145.2 - Athletic Competition) 

 

The Superintendent or his/her designee shall ensure that each school site develops standards 

of conduct and discipline consistent with district policies and administrative regulations.  

Students and parents/guardians shall be notified of district and school rules related to 

conduct. 

 

Prohibited student conduct includes, but is not limited to: 
 

1. Conduct that endangers students, staff, or others 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5142 - Safety) 

 

2. Conduct that disrupts the orderly classroom or school environment 

 
(cf. 5131.4 - Student Disturbances) 

 

3. Harassment or bullying of students or staff, including, but not limited to, cyber 

bullying, intimidation, hazing or initiation activity, extortion, or any other verbal, 

written, or physical conduct that causes or threatens to cause violence, bodily harm, 

or substantial disruption, in accordance with the section entitled "Bullying/Cyber 

bullying" below 

 

Cyber bullying includes the transmission of communications, posting of harassing 

messages, direct threats, or other harmful texts, sounds, or images on the Internet, 

social networking sites, or other digital technologies using a telephone, computer, or 

any wireless communication device.  Cyber bullying also includes breaking into 

another person's electronic account and assuming that person's identity in order to 

damage that person's reputation. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

4. Damage to or theft of property belonging to students, staff, or the district 

 



(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

 BP 5131(b) 

 

 

CONDUCT  (continued) 

 

 

5. Possession or use of a laser pointer, unless used for a valid instructional or other 

school-related purpose, including employment (Penal Code 417.27) 

 

Prior to bringing a laser pointer on school premises, students shall first obtain 

permission from the principal or designee. The principal or designee shall determine 

whether the requested use of the laser pointer is for a valid instructional or other 

school-related purpose. 

 

6. Use of profane, vulgar, or abusive language 

 
(cf. 5145.2 - Freedom of Speech/Expression) 

 

7. Plagiarism or dishonesty on school work or tests 

 
(cf. 5131.9 - Academic Honesty) 

(cf. 6162.54 - Test Integrity/Test Preparation) 

(cf. 6162.6 - Use of Copyrighted Materials) 

 

8. Inappropriate attire 

 
(cf. 5132 - Dress and Grooming) 

 

9. Tardiness or unexcused absence from school 

 
(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

 

10. Failure to remain on school premises in accordance with school rules 

 
(cf. 5112.5 - Open/Closed Campus) 

 

11. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited 

drugs 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

 

Employees are expected to provide appropriate supervision to enforce standards of conduct 

and, if they observe or receive a report of a violation of these standards, to immediately 

intervene or call for assistance. If an employee believes a matter has not been resolved, 

he/she shall refer the matter to his/her supervisor or administrator for further investigation. 

 



Students who violate district or school rules and regulations may be subject to discipline.  

The Superintendent or his/her designee shall notify local law enforcement as appropriate. 

 BP 5131(c) 

 

 

CONDUCT  (continued) 

 

 
(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6020 - Parent Involvement) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

 

Possession/Use of Cellular Phones and Other Mobile Communications Devices 

 

No student shall be prohibited from possessing or using an electronic signaling device that is 

determined by a licensed physician or surgeon to be essential for the student's health and the 

use of which is limited to health-related purposes.  (Education Code 48901.5) 

 

In accordance with BP/AR 5145.12 - Search and Seizure, a school official may search a 

student's mobile communications device, including, but not limited to, reviewing messages 

or viewing pictures. 

 
(cf. 5145.12 - Search and Seizure) 

 

Students shall not use mobile communications devices, even in hands-free mode, while 

driving on school grounds or to and from a school-related activity. 

 

A student who violates this policy may be prohibited from possessing a mobile 

communications device at school or school-related events and/or may be subject to further 

discipline in accordance with Board policy and administrative regulation. 

 

Bullying/Cyber bullying 

 

The Board desires to prevent bullying by establishing a positive, collaborative school climate 

and clear rules for student conduct. 

 
(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

The district may provide students with instruction, in the classroom or other educational 

settings, that promotes communication, social skills, and assertiveness skills and educates 

students about appropriate online behavior and strategies to prevent and respond to bullying 

and cyber bullying. 



 

 

 BP 5131(d) 

 

 

CONDUCT  (continued) 

 

 
(cf. 1220 - Citizen Advisory Committees) 

(cf. 6163.4 - Student Use of Technology) 

 

Students may submit a verbal or written complaint of conduct they consider to be bullying to 

a teacher or administrator.  Complaints of bullying shall be investigated and resolved in 

accordance with site-level grievance procedures specified in AR 5145.7 - Sexual 

Harassment. 

 

When a student is suspected of or reported to be using electronic or digital communications 

to engage in cyber bullying against other students or staff, or to threaten district property, the 

investigation shall include documentation of the activity, identification of the source, and 

specific facts or circumstances that explain the impact or potential impact on school activity, 

school attendance, or the targeted student's educational performance. 

 

Students shall be encouraged to save and print any messages sent to them that they feel 

constitute cyber bullying and to notify a teacher, the principal, or other employee so that the 

matter may be investigated. 

 

Any student who engages in cyber bullying on school premises, or off campus in a manner 

that causes or is likely to cause a substantial disruption of a school activity or school 

attendance, shall be subject to discipline in accordance with district policies and regulations. 

If the student is using a social networking site or service that has terms of use that prohibit 

posting of harmful material, the Superintendent or his/her designee also may file a complaint 

with the Internet site or service to have the material removed. 

 

 

 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

32261  Bullying 

35181  Governing board policy on responsibilities of students 

35291-35291.5  Rules 

44807  Duty concerning conduct of students 

48900-48925  Suspension or expulsion, especially: 

48908  Duties of students 

51512  Prohibition against electronic listening or recording device in classroom without permission 

 
Legal Reference continued:  (see next page) 

 

 

 

 



 

 

 BP 5131(e) 

 

 

CONDUCT  (continued) 

 

 

 
Legal Reference:  (continued) 

CIVIL CODE 

1714.1  Liability of parents and guardians for willful misconduct of minor 

PENAL CODE 

288.2  Harmful matter with intent to seduce 

313  Harmful matter 

417.25-417.27  Laser scope 

647  Use of camera or other instrument to invade person's privacy; misdemeanor 

647.7  Use of camera or other instrument to invade person's privacy; punishment 

653.2  Electronic communication devices, threats to safety 

VEHICLE CODE 

23124  Use of cellular phones provisional license holders 

CODE OF REGULATIONS, TITLE 5 

300-307  Duties of pupils 

UNITED STATES CODE, TITLE 42 

2000h-2000h6 Title IX, 1972 Education Act Amendments 

UNITED STATES CODE, TITLE 47 

254  Universal service discounts (e-rate) 

COURT DECISIONS 

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 

LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981 

Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 

Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 

Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 

 

Management Resources: 

CSBA PUBLICATIONS 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Digital Discipline: Off-Campus Student Conduct, the First Amendment and Web Sites, School Law in 

Review, 2001 

NATIONAL SCHOOL SAFETY CENTER PUBLICATIONS 

Bullying in School: Fighting the Bullying Battle, 2006 

WEB SITES 

CSBA: http://www.csba.org 

California Cybersafety for Children: http://www.cybersafety.ca.gov 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

Center for Safe and Responsible Internet Use: http://cyberbully.org 

National School Boards Association: http://www.nsba.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 
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STUDENT DISTURBANCES 

 

 

The Board of Trustees desires to provide orderly campuses that create a positive school 

environment and are conducive to learning.  When students initiate or are involved in a 

campus disturbance that has the potential to threaten the safety of students or staff, The 

Superintendent or his/her designee may request law enforcement assistance. 

 

Staff are encouraged to be alert to conditions at school that may lead to a disturbance, such as 

racial or cultural conflict, student protests, or gang intimidation and confrontations. Staff who 

believe that a disturbance is imminent, or who see a disturbance occurring, shall immediately 

contact the principal and invoke the school disturbance response plan. 

 
(cf. 4131 - Staff Development) 

(cf. 5136 - Gangs) 

(cf. 5145.2 - Freedom of Speech/Expression) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

Students who participate in a campus disturbance shall be subject to disciplinary action in 

accordance with Board policy and administrative regulations. 

 
(cf. 3515 - Campus Security) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32210  Willful disturbance of public school or meeting 

32211  Threatened disruption or interference with classes 

32280-32288  School safety plans 

35160 Authority of governing boards 

38000-38005  Security patrols 

44810  Willful interference with classroom conduct 

44811  Disruption of classwork or extracurricular activities 

48900  Grounds for suspension or expulsion 

48907  Student exercise of free expression 

51512 Prohibited use of electronic listening or recording device 

PENAL CODE 

243.5 Assault or battery on school pCROPerty 

403-420  Crimes against the public peace, especially: 

415  Fighting; noise; offensive words 

415.5  Disturbance of peace of school 

416  Assembly to disturb peace; refusal to disperse 

626-626.10  Crimes on school grounds 

627-627.7  Access to school premises 

653b Loitering about schools or public places 

 

 



 

Management Resources: (see next page) 

 

 BP 5131.4(b) 

 

 

STUDENT DISTURBANCES  (continued) 

 

 

 
Management Resources: 

CSBA PUBLICATIONS 

911! A Manual for Schools and the Media During a Campus Crisis, 2001 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

U.S. Department of Education, Emergency Planning: 

http://www.ed.gov/admins/lead/safety/emergencyplan 
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VANDALISM AND GRAFFITI 

 

 

Students and staff are encouraged to report any graffiti or vandalism to the principal or 

designee for investigation.  The principal or designee shall determine whether the incident 

necessitates an investigation pursuant to the district's sexual harassment, hate-motivated 

behavior, or nondiscrimination grievance procedure. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

As appropriate, the principal or designee may contact local law enforcement in instances 

when the graffiti is repetitive, identifies particular targets or groups, identifies the perpetrator, 

and/or contains incitements to violence, threats, or intimidation.  Photographs or other 

evidence of the vandalism or graffiti shall be preserved as necessary for investigation by the 

district or law enforcement and as evidence in any district disciplinary proceedings. 

 

The principal or designee shall ensure that graffiti on school grounds is removed and covered 

as soon as possible, and if practicable before the beginning of the school day. 

 

A student who commits an act of vandalism or graffiti on school grounds shall be subject to 

disciplinary action. If reparation for damages is not made, the district also may withhold the 

student's grades, diploma, and/or transcripts in accordance with law. 

 
(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 

(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 BP 5131.5(b) 

 

 

VANDALISM AND GRAFFITI  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48900  Grounds for suspension or expulsion 

48904  Willful misconduct, limit of liability of parent or guardian 

48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage or injury 

CIVIL CODE 

51.7  Right to be free from violence 

52.1  Discrimination liability 

1714.1  Liability of parent or guardian for act of willful misconduct by a minor 

GOVERNMENT CODE 

53069.5  Reward for information 

PENAL CODE 

594  Vandalism 

594.1  Aerosol containers of paint 

594.2  Intent to commit vandalism or graffiti 

594.6  Vandalism or graffiti, community service 

640.5  Graffiti; facilities or vehicles of governmental entity 

640.6  Graffiti 

CODE OF REGULATIONS, TITLE 5 

305  Student responsible for care of property 

 

Management Resources: 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 
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DRUGS AND ALCOHOL 

 

 

The Board of Trustees Recognizes that drug and alcohol use, abuse, or dependency can 

interfere with student behavior, learning and development. 

 

A student involved in the possession, sale and/or use of behavior affecting substances and 

drug paraphernalia shall be subject to disciplinary procedures, which may result in the 

student being dropped from the Coastline Regional Occupational Program (CROP) courses. 

 

 

 
Legal Reference: 

EDUCATION CODE 

44049  Known or suspected alcohol or drug abuse by student 

44645  In-service training anabolic steroids 

48900  Suspension or expulsion (grounds) 

48900.5  Suspension, limitation on imposition; exception 

48901  Smoking or use of tobacco prohibited 

48901.5  Prohibition of electronic signaling devices 

48902  Notification of law enforcement authorities; civil or criminal immunity 

48909  Narcotics or other hallucinogenic drugs 

48915  Expulsion; particular circumstances 

49602  Confidentiality of pupil information 

51202  Instruction in personal and public health and safety 

51203  Instruction on alcohol, narcotics and restricted dangerous drugs 

51210  Areas of study 

51220  Areas of study, grades 7 to 12 

51260-51269  Drug education 

60041 Instructional materials 

60110-60115  Instructional materials on alcohol and drug education 

BUSINESS AND PROFESSIONS CODE 

25608  Alcohol on school property; use in connection with instruction 

HEALTH AND SAFETY CODE 

11032  Narcotics, restricted dangerous drugs and marijuana 

11053-11058  Standards and schedules 

11353.6  Juvenile Drug Trafficking and Schoolyard Act 

 

 

 
Legal Reference:  (see next page) 
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ALCOHOL AND OTHER DRUGS  (continued) 

 

 

 
Legal Reference continued: 

HEALTH AND SAFETY CODE  (continued) 

11357  Unauthorized possession of marijuana; possession in school or on school grounds 

11361.5  Destruction of arrest or conviction records 

11372.7  Drug program fund; uses 

11802  Joint school-community alcohol abuse primary education and prevention program 

11998-11998.3  Drug and Alcohol Abuse Master Plans 

11999-11999.3  Alcohol and drug program funding; no unlawful use 

124175-124200  Adolescent family life program 

PENAL CODE 

13860-13864  Suppression of drug abuse in schools 

VEHICLE CODE 

13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over; 

WELFARE AND INSTITUTIONS CODE 

828   Disclosure of information re minors 

828.1  Disclosure of criminal records; protection of vulnerable staff & students 

UNITED STATES CODE, TITLE 20 

5812  National education goals 

7101-7184  Safe and Drug-Free Schools and Communities Act 

 
Management Resources: 

WEB SITES 

California Department of Education, Alcohol, Tobacco and Other Drug Prevention:  

http://www.cde.ca.gov/ls/he/at 

California Healthy Kids:  http://www.californiahealthykids.org 

U.S. Department of Education, Office of Safe and Drug Free Schools:  

http://www.ed.gov/about/offices/list/osdfs/index.html 
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WEAPONS AND DANGEROUS INSTRUMENTS 
 

 

The Board of Trustees recognizes that students and staff have the right to a safe and secure 

campus free from psychological and physical harm and desires to protect them from the 

dangers presented by firearms and other weapons. 
 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 
 

Possession of Weapons 
 

The Board prohibits any student from possessing weapons, imitation firearms, or dangerous 

instruments of any kind in school buildings, on school grounds or buses, at school-related or 

school-sponsored activities away from school, or while going to or coming from school. 
 

(cf. 3515.3 - District Police/Security Department) 
 

Students possessing or threatening others with any weapon, dangerous instrument, or 

imitation firearm shall be subject to disciplinary action. 

 

Under the power granted to the Board to maintain order and discipline in the schools and to 

protect the safety of students, staff, and the public, any school employee is authorized to 

confiscate a weapon, dangerous instrument, or imitation firearm from any student on school 

grounds. 

 
(cf. 4158/4258/4358 - Employee Security) 

 

The principal or designee shall notify law enforcement authorities when any student 

possesses a firearm, explosive, or other dangerous weapon or instrument without permission, 

sells or furnishes a firearm, or commits any act of assault with a firearm or other weapon.  

(20 USC 7151; Education Code 48902; Penal Code 245, 626.9, 626.10) 

 
(cf. 3515.2 - Disruptions) 

 

Advance Permission for Possession of a Weapon for Educational Use 

 

Possession of Pepper Spray 

 

To prevent potential misuse that may harm students or staff, students are prohibited from 

carrying tear gas or tear gas weapons such as pepper spray on campus or at school activities. 

 

Reporting of Dangerous Objects 

 



The Board encourages students to promptly report the presence of weapons, injurious 

objects, or other suspicious activity to school authorities.  The identity of a student who 

reports such activity shall remain confidential to the extent permitted by law. 

 

 BP 5131.7(b) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 
(cf. 5125 - Student Records) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35291  Governing board to prescribe rules for discipline of the schools 

48900  Grounds for suspension/expulsion 

48902  Notification of law enforcement authorities 

48915  Required recommendation for expulsions 

48916  Readmission 

49330-49335  Injurious objects 

PENAL CODE 

245  Assault with deadly weapon 

417.4  Imitation firearm; drawing or exhibiting 

626.9  Gun-Free School Zone Act of 1995 

626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school 

653k  Soliciting a minor to commit certain felonies 

12001  Control of deadly weapons 

12020-12036  Unlawful carrying and possession of concealed weapons 

12220  Unauthorized possession of a machine gun 

12401-12404  Tear gas 

12550-12556  BB devices and imitation firearms 

UNITED STATES CODE, TITLE 20 

6301-7941  No Child Left Behind Act, especially: 

7151  Gun-Free Schools Act 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS 

0401.01 Protecting Student Identification in Reporting Injurious Objects 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Guidance Concerning State and Local Responsibilities Under the Gun-Free Schools Act, January 

2004 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 

National Alliance for Safe Schools: http://www.safeschools.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education, Office of Safe and Drug Free Schools: 

http://www.ed.gov/about/offices/list/osdfs 
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WEAPONS AND DANGEROUS INSTRUMENTS 

 

 

Prohibited weapons and dangerous instruments include, but are not limited to: 

 

1. Firearms:  pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any 

other device capable of propelling a projectile by the force of an explosion or other 

form of combustion 

 

2. Knives, razor blades, and box cutters:  any dirks, daggers, ice picks, or other weapons 

with a fixed, sharpened blade fitted primarily for stabbing, weapons with a blade 

fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding 

knives with a blade that locks into place, and razors with an unguarded blade  

(Education Code 48915; Penal Code 626.10) 

 

3. Explosive and/or incendiary devices:  pipe bombs, time bombs, cap guns, containers 

of inflammable fluids, and other hazardous devices 

 

4. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the 

force of air pressure, carbon dioxide pressure, or spring action, or any spot marker 

gun  (Penal Code 626.10) 

 

5. Any other dangerous device, instrument, or weapon, including those defined in Penal 

Code 12020, including a blackjack, slingshot, billy, nunchaku, sandclub, sandbag, 

metal knuckles, or any metal plate with three or more radiating points with one or 

more sharp edges designed for use as a weapon 

 

6. Any imitation firearm, defined as a replica of a firearm that is so substantially similar 

in physical properties to an existing firearm as to lead a reasonable person to conclude 

that the replica is a firearm  (Education Code 48900; Penal Code 12550) 

 

Any employee may take any weapon or dangerous instrument from the personal possession 

of a student while the student is on school premises or under the authority of the district. 

(Education Code 49331, 49332) 

 
(cf. 5145.12 - Search and Seizure) 

 

In determining whether to take possession of the weapon or dangerous instrument, the 

employee shall use his/her own judgment as to the dangerousness of the situation and, based 

upon this analysis, shall do one of the following: 

 

1. Confiscate the object and deliver it to the principal immediately 

 



2. Immediately notify the principal, who shall take appropriate action 

 

3. Immediately notify the local law enforcement agency and the principal 

  

 AR 5131.7(b) 

 

 

WEAPONS AND DANGEROUS INSTRUMENTS  (continued) 

 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.3 - District/Police Security Department) 

(cf. 4158/4258/4358 - Employee Security) 

 

When informing the principal about the possession of a weapon or dangerous instrument, the 

employee shall report the name(s) of persons involved, witnesses, location, and the 

circumstances of the possession. 

 

The principal shall report any possession of a weapon or dangerous instrument to the 

student's parents/guardians by telephone or in person, and shall follow this notification with a 

letter. 

 

The employee shall retain possession of the instrument until the risk of its use as a weapon 

has dissipated or, upon the request of the student's parent/guardian, until the parent/guardian 

appears and personally takes possession.  (Education Code 49331, 49332) 
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ACADEMIC HONESTY 

 

 

The Board of Trustees believes that academic honesty and personal integrity are fundamental 

components of a student's education and character development. The Board expects that 

students will not cheat, lie, plagiarize or commit other acts of academic dishonesty. 

 
(cf. 5131 - Conduct) 

(cf. 6162.6 - Use of Copyrighted Materials) 

 

Students, parents/guardians, staff and administrators shall be responsible for creating and 

maintaining a positive school climate that encourages honesty. Students found to have 

committed an act of academic dishonesty shall be subject to district and school-site discipline 

rules. 

 
(cf. 5137 - Positive School Climate) 

(cf. 5144 - Discipline) 

 

 

 
Legal Reference: 

EDUCATION CODE 

35291-35291.5  Rules 
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DRESS AND GROOMING 

 

 

The Board of Trustees believes that appropriate dress and grooming contribute to a 

productive learning environment.  The Board expects students to give proper attention to 

personal cleanliness and to wear clothes that are suitable for the school activities in which 

they participate.  Students' clothing must not present a health or safety hazard or a distraction 

which would interfere with the educational process. 

 
(cf. 4119.22 - Dress and Grooming) 

(cf. 5145.2 - Freedom of Speech/Expression) 

 

Students in all courses are encouraged to develop business-like standards of dress and 

grooming.  Dress and grooming which meet business/industry standards are essential for 

those involved in community classroom situations.  Students who do not conform to the 

standards may be excluded from their training sites. 

 
(cf. 5144 - Discipline) 

 

Gang-Related Apparel 

 

The principal, staff and parents/guardians at a school may establish a reasonable dress code 

that prohibits students from wearing gang-related apparel when there is evidence of a gang 

presence that disrupts or threatens to disrupt the school's activities.  Such a dress code may be 

included as part of the school safety plan and must be presented to the Board for approval. 

The Board shall approve the plan upon determining that it is necessary to protect the health 

and safety of the school's students. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5136 - Gangs) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32281  School safety plans 

35183  School dress codes; uniforms 

35183.5  Sun-protective clothing 

48907  Student exercise of free expression 

49066  Grades; effect of physical education class apparel 

CODE OF REGULATIONS, TITLE 5 

302  Pupils to be neat and clean on entering school 

COURT DECISIONS 

Marvin H. Jeglin et al v. San Jacinto Unified School District et al,  (C.D. Cal. 1993) 

827 F.Supp. 1459 

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251 



Hartzell v. Connell, (1984) 35 Cal. 3d 899 
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POSITIVE SCHOOL CLIMATE 

 

 

The Board of Trustees desires to enhance student learning by providing an orderly, caring, 

and nurturing educational and social environment in which all students can feel safe and take 

pride in their school and their achievements.  The school environment should be 

characterized by positive interpersonal relationships among students and between students 

and staff. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 3515 - Campus Security) 

(cf. 3515.2 - Disruptions) 

(cf. 5030 - Student Wellness) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5142 - Safety) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

 

All staff are expected to serve as role models for students by demonstrating positive, 

professional attitudes and respect toward each student and other staff members. Teachers 

shall use effective classroom management techniques based on clear expectations for student 

behavior. 

 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

 

Staff shall consistently enforce Board policies and regulations which establish rules for 

appropriate student conduct, including prohibitions against bullying, cyber bullying, 

harassment of students, hazing, other violence or threats of violence against students and 

staff, and drug, alcohol, and tobacco use. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 4020 - Drug and Alcohol-Free Workplace) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.6 - Alcohol and Drugs) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5136 - Gangs) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.2 - Freedom of Speech/Expression) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

 

 
Legal Reference:  (see next page) 
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POSITIVE SCHOOL CLIMATE  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

233-233.8  Hate violence prevention 

32280-32289  School safety plans 

32295.5  Teen court programs 

35181  Governing board policy on responsibilities of students 

35291-35291.5  Rules 

44807  Teachers' duty concerning conduct of students 

48900-48925  Suspension and expulsion 

 
Management Resources: 

CSBA PUBLICATIONS 

Cyber bullying: Policy Considerations for Boards, Policy Brief, July 2007 

Protecting Our Schools: Governing Board Strategies to Combat School Violence, rev. 1999 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

Creating Safe and Drug-Free Schools: An Action Guide, 1996 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Preventing Bullying: A Manual for Schools and Communities, 1998 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Learning Support: http://www.cde.ca.gov/ls 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education, Office of Safe and Drug-Free Schools: 

http://www.ed.gov/offices/OESE/SDFS 
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HEALTH CARE AND EMERGENCIES 

 

 

The Board of Trustees recognizes the importance of taking appropriate action whenever an 

emergency threatens the safety, health, or welfare of a student at Coastline Regional 

Occupational Program (CROP) or during CROP-sponsored activities. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5142 - Safety) 

 

The Superintendent or his/her designee shall ask parents/guardians to provide emergency 

contact information in order to facilitate communication in the event of an accident or illness. 

 

CROP staff shall appropriately report and document student accidents. 

 

 
Legal Reference: 

EDUCATION CODE 

32040-32044  First aid equipment 

49300-49307  School safety patrols 

49407  Liability for treatment 

49408  Emergency information 

49409  Athletic events; physicians and surgeons; emergency medical care; immunity 

49470  Medical and hospital services for athletic program 

49471  Medical and hospital services not provided or available 

49472  Medical and hospital services for pupils 

49474  Ambulance services 

51202  Instruction in personal and public health and safety 

CIVIL CODE 

1714.21 Defibrillators; CPR; immunity from civil liability 

FAMILY CODE 

6550-6552  Caregivers 

HEALTH AND SAFETY CODE 

1797.196 Automatic external defibrillators, immunity from civil liability 

CODE OF REGULATIONS, TITLE 8 

5193  California Bloodborne Pathogens Standard 

 
Management Resources: 

WEB SITES 

American Heart Association:  http://www.americanheart.org 

American Red Cross:  http://www.redcross.org 

California Department of Health Care Services:  http://www.dhcs.ca.gov 
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INFECTIOUS DISEASES 

 

 

The Superintendent or his/her designee shall immediately report to the local health officer the 

presence or suspected presence of any communicable disease.  (17 CCR 2508) 

 

Universal Precautions in the Classroom 

 

Before students work with blood, blood products, or other body fluids, the teacher shall 

explain the potentially hazardous nature of blood and body fluids in the transmission of 

various agents from one person to another and the specific procedures and safety precautions 

to be used in the lesson. 

 

The following precautions shall be used when students are working with blood or other body 

fluids: 

 

1. Before and after exposure to blood or other body fluids, students shall wash their 

hands with soap and water and cover any existing cut, wound, or open sore with a 

sterile dressing. 

 

2. Students shall wear gloves or other personal protective equipment as appropriate. 

 
(cf. 5142 - Safety) 

 

3. Blood typing or similar experiments may be conducted by teacher demonstrations. 

When being performed individually, students shall work with their own blood or use 

prepackaged ABO/Rh blood cell kits that have vials of blood previously tested for 

transmissible agents. 

 

a. Students shall use individual sterile lancets for finger punctures and shall not 

reuse them. 

 

b. Before the finger is punctured, it shall be wiped with a piece of cotton that has 

been immersed in alcohol. 

 

c. If bleeding persists after the finger is punctured, the student shall apply a 

sterile bandage using moderate pressure. 

 

4. Lancets and any other materials contaminated with blood or body fluids shall be 

discarded into a solution consisting of one part bleach to 10 parts water (1:10), made 

fresh daily. 

 



5. At the end of the class, surfaces shall be wiped with alcohol or a solution of one part 

bleach to 10 parts water. 

 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

Legal Reference continued:  (see next page) 
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INFECTIOUS DISEASES  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

48210-48216  Persons excluded 

49073-49079  Privacy of pupil records 

49403  Cooperation in control of communicable disease and immunization of pupils 

49405  Smallpox control 

49406  Examination for tuberculosis (employees) 

49408  Information of use in emergencies 

49602  Confidentiality of student information 

51202  Instruction in personal and public health and safety 

CALIFORNIA CONSTITUTION 

Article 1, Section 1 Right to Privacy 

CIVIL CODE 

56-56.37  Confidentiality of Medical Information Act 

1798-1798.76  Information Practices Act 

HEALTH AND SAFETY CODE 

120230  Exclusion for communicable disease 

120325-120380  Immunization against communicable diseases 

120875-120895 AIDS information 

120975-121022  Mandated blood testing and confidentiality to protect public health 

121475-121520 Tuberculosis tests for pupils 

CODE OF REGULATIONS, TITLE 8 

5193  California bloodborne pathogens standard 

CODE OF REGULATIONS, TITLE 17 

2500-2511  Communicable disease reporting requirements 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational and Privacy Rights Act 

1400-1482  Individuals with Disabilities Education Act 

UNITED STATES CODE, TITLE 29 

794  Section 504 of the Rehabilitation Act of 1973 

CODE OF FEDERAL REGULATIONS, TITLE 45 

164.500-164.534 Health Insurance Portability and Accountability Act (HIPAA) 
COURT DECISIONS 

Thomas v. Atascadero Unified School District, (1987) 662 F.Supp. 376 

 

Management Resources: 

CSBA PUBLICATIONS 

Saving Lives: AIDS Issues for California Schools 1994, rev. 2006 

Avian Influenza, Governance and Policy Services Fact Sheet, April 2006 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

California Department of Public Health:  http://www.cdph.ca.gov 

Centers for Disease Control and Prevention:  http://www.cdc.gov 



Contra Costa County Office of Education, Pandemic Flu Resources: 

http://www.cccoe.k12.ca.us/about/flu/resources_flu_action_kit 

U.S. Government Pandemic Flu Information:  http://www.pandemicflu.gov 
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CHILD ABUSE PREVENTION AND REPORTING 

 

 

Child Abuse Reporting 

 

The Board of Trustees recognizes that child abuse has severe consequences and that the 

Coastline Regional Occupational Program has a responsibility to protect students by 

facilitating the prompt reporting of known and suspected incidents of child abuse. The 

Superintendent or his/her designee shall establish procedures for the identification and 

reporting of such incidents in accordance with law. 

 
(cf. 0450 - Comprehensive Safety Plan) 

 

Employees who are mandated reporters, as defined by law and administrative regulation, are 

obligated to report all known or suspected incidents of child abuse and neglect. Mandated 

reporters shall not investigate any suspected incidents but rather shall cooperate with 

agencies responsible for investigating and prosecuting cases of child abuse and neglect. 

 

The Superintendent or his/her designee shall provide training regarding the reporting duties 

of mandated reporters. 

 

In the event that training is not provided to mandated reporters, the Superintendent or his/her 

designee shall report to the California Department of Education the reasons that such training 

is not provided. (Penal Code 11165.7) 

 

 

 

 

 
Legal Reference continued:  (see next page) 
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CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32280-32288  Comprehensive school safety plans 

33308.1  Guidelines on procedure for filing child abuse complaints 

44690-44691  Staff development in the detection of child abuse and neglect 

44807 Duty concerning conduct of students 

48906  Notification when student released to peace officer 

48987  Dissemination of reporting guidelines to parents 

49001 Prohibition of corporal punishment 

51220.5  Parenting skills education 

PENAL CODE 

152.3  Duty to report murder, rape, or lewd or lascivious act 

273a  Willful cruelty or unjustifiable punishment of child; endangering life or health 

288  Definition of lewd or lascivious act requiring reporting 

11164-11174.4  Child Abuse and Neglect Reporting Act 

WELFARE AND INSTITUTIONS CODE 

15630-15637  Dependent adult abuse reporting 

CODE OF REGULATIONS, TITLE 5 

4650  Filing complaints with CDE, special education students 

 

Management Resources: 

CDE LEGAL ADVISORIES 

0514.93  Guidelines for parents to report suspected child abuse 

WEB SITES 

California Attorney General's Office, Crime and Violence Prevention Center:  http://safestate.org 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 

California Department of Social Services, Children and Family Services Division: 

http://www.childsworld.ca.gov 

U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect 

Information:  http://nccanch.acf.hhs.gov 
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CHILD ABUSE PREVENTION AND REPORTING 

 

 

Definitions 

 

Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6) 

 

1. A physical injury or death inflicted by other than accidental means on a child by 

another person 

 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 

Penal Code 11165.1 

 

3. Neglect of a child as defined in Penal Code 11165.2 

 

4. Willful harming or injuring of a child or the endangering of the person or health of a 

child as defined in Penal Code 11165.3 

 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

 

Child abuse or neglect does not include: 

 

1. A mutual affray between minors (Penal Code 11165.6) 

 

2. An injury caused by reasonable and necessary force used by a peace officer acting 

within the course and scope of his/her employment  (Penal Code 11165.6) 

 

3. An injury resulting from the exercise by a teacher, program administrator, or other 

certificated employee of the same degree of physical control over a student that a 

parent/guardian would be privileged to exercise, not exceeding the amount of 

physical control reasonably necessary to maintain order, protect property, protect the 

health and safety of students, or maintain proper and appropriate conditions 

conducive to learning  (Education Code 44807) 

 

4. An injury caused by a school employee's use of force that is reasonable and necessary 

to quell a disturbance threatening physical injury to persons or damage to property, to 

protect himself/herself, or to obtain weapons or other dangerous objects within the 

control of the student  (Education Code 49001) 

 
(cf. 5144 - Discipline) 

 



5. Physical pain or discomfort caused by athletic competition or other such recreational 

activity voluntarily engaged in by the student  (Education Code 49001) 

 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's 

aides or assistants; classified employees; certificated pupil personnel employees; 

  

 AR 5141.4(b) 

 
 

CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

administrative officers or supervisors of child attendance; administrators and employees of a 

licensed day care facility; Head Start teachers; licensed nurses or health care providers; and 

administrators, presenters, and counselors of a child abuse prevention program.  (Penal Code 

11165.7) 

 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 

suspicion, based upon facts that could cause a reasonable person in a like position, drawing 

when appropriate on his/her training and experience, to suspect child abuse or neglect.  

However, reasonable suspicion does not require certainty that child abuse or neglect has 

occurred nor does it require a specific medical indication of child abuse or neglect.  (Penal 

Code 11166) 
 

Reportable Offenses 
 

A mandated reporter shall make a report using the procedures provided below whenever, in 

his/her professional capacity or within the scope of his/her employment, he/she has 

knowledge of or observes a child whom the mandated reporter knows or reasonably suspects 

has been the victim of child abuse or neglect.  (Penal Code 11166) 

 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 

suffering serious emotional damage or is at a substantial risk of suffering serious emotional 

damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 

aggressive behavior toward self or others, may make a report to the appropriate agency.  

(Penal Code 11166.05, 11167) 

 

Any CROP employee who reasonably believes that he/she has observed the commission of a 

murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 

immediate and unlawful bodily injury against a victim who is a child under age 14 shall 

notify a peace officer.  (Penal Code 152.3, 288) 

 

Responsibility for Reporting 

 

The reporting duties of mandated reporters are individual and cannot be delegated to another 

person.  (Penal Code 11166) 

 

When two or more mandated reporters jointly have knowledge of a known or suspected 

instance of child abuse or neglect, the report may be made by a member of the team selected 

by mutual agreement and a single report may be made and signed by the selected member of 



the reporting team. Any member who has knowledge that the member designated to report 

has failed to do so shall thereafter make the report.  (Penal Code 11166) 

 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a 

report.  (Penal Code 11166) 

 

 AR 5141.4(c) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

Any person not identified as a mandated reporter who has knowledge of or observes a child 

whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 

report the known or suspected instance of child abuse or neglect to the appropriate agency.  

(Penal Code 11166) 

 

Reporting Procedures 

 

1. Initial Telephone Report 

 

Immediately or as soon as practicable after knowing or observing suspected child 

abuse or neglect, a mandated reporter shall make an initial report by telephone to any 

police department, sheriff's department, county probation department if designated by 

the county to receive such reports, or county welfare department.  (Penal Code 

11165.9, 11166) 

Orange County Child Protective Services (Sexual abuse or visible injury): 

1. For Immediate Response, Call Police  

Newport Beach: (949) 644-3717;   Costa Mesa (714) 754-5252  

And call Child Abuse Registry: (714) 940-1000 or (800) 207-4464  

2. Child Not in Immediate Danger or Unsure If Incident Constitutes Abuse:  

Call Child Abuse Registry: (714) 940-1000 or (800) 207-4464  

When the initial telephone report is made, the mandated reporter shall note the name 

of the official contacted, the date and time contacted, and any instructions or advice 

received. 

 

2. Written Report 

 

Within 36 hours of knowing or observing the information concerning the incident, the 

mandated reporter shall then prepare and either send, fax, or electronically submit to 

the appropriate agency a written follow-up report, which includes a completed 

Department of Justice form (SS 8572).  (Penal Code 11166, 11168) 



 

 The Department of Justice form may be obtained from the CROP office or other 

appropriate agencies, such as the county probation or welfare department or the 

police or sheriff's department. 

 

 

 AR 5141.4(d) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

Reports of suspected child abuse or neglect shall include, if known:  (Penal Code 

11167) 

 

a. The name, business address, and telephone number of the person making the 

report and the capacity that makes the person a mandated reporter 

 

b. The child's name and address, present location, and, where applicable, school, 

grade, and class 

 

c. The names, addresses, and telephone numbers of the child's parents/guardians 

 

d. The name, address, telephone number, and other relevant personal information 

about the person who might have abused or neglected the child 

 

e. The information that gave rise to the reasonable suspicion of child abuse or 

neglect and the source(s) of that information 

 

 The mandated reporter shall make a report even if some of this information is not 

known or is uncertain to him/her.  (Penal Code 11167) 

 

 The mandated reporter may give to an investigator from an agency investigating the 

case, including a licensing agency, any information relevant to an incident of child 

abuse or neglect or to a report made for serious emotional damage pursuant to Penal 

Code 11166.05.  (Penal Code 11167) 

 

3. Internal Reporting 

 

The mandated reporter shall not be required to disclose his/her identity to his/her 

supervisor, the program administrator, or the Superintendent or his/her designee.  

(Penal Code 11166) 

 

However, employees reporting child abuse or neglect to an appropriate agency are 

encouraged, but not required, to notify the program administrator as soon as possible 

after the initial telephone report to the appropriate agency.  When so notified, the 

program administrator shall inform the Superintendent or his/her designee. 

 



 The program administrator so notified shall provide the mandated reporter with any 

assistance necessary to ensure that reporting procedures are carried out in accordance 

with law, Board policy, and administrative regulation. At the mandated reporter's 

request, the program administrator may assist in completing and filing the necessary 

forms. 

 

 

 AR 5141.4(e) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

 Reporting the information to an employer, supervisor, program administrator, school 

counselor, co-worker, or other person shall not be a substitute for making a mandated 

report to the appropriate agency.  (Penal Code 11166) 

 

Victim Interviews by Social Services 

 

Whenever a representative from the Department of Social Services or another government 

agency investigating suspected child abuse or neglect deems it necessary, a suspected victim 

may be interviewed during school hours, on school premises, concerning a report of 

suspected child abuse or neglect that occurred within the child's home or out-of-home care 

facility. The child shall be given the choice of being interviewed in private or in the presence 

of any adult school employee or volunteer aide selected by the child.  (Penal Code 11174.3) 

 

A staff member or volunteer aide selected by a child may decline to be present at the 

interview. If the selected person accepts, the program administrator or designee shall inform 

him/her of the following requirements:  (Penal Code 11174.3) 

 

1. The purpose of the selected person's presence at the interview is to lend support to the 

child and enable him/her to be as comfortable as possible. 

 

2. The selected person shall not participate in the interview. 

 

3. The selected person shall not discuss the facts or circumstances of the case with the 

child. 

 

4. The selected person is subject to the confidentiality requirements of the Child Abuse 

and Neglect Reporting Act, a violation of which is punishable as specified in Penal 

Code 11167.5. 

 

If a staff member agrees to be present, the interview shall be held at a time during school 

hours when it does not involve an expense to the school.  (Penal Code 11174.3) 

 

Release of Child to Peace Officer 

 

When a child is released to a peace officer and taken into custody as a victim of suspected 

child abuse or neglect, the Superintendent or his/her designee and/or program administrator 



shall not notify the parent/guardian, but rather shall provide the peace officer with the 

address and telephone number of the child's parent/guardian. It is the responsibility of the 

peace officer or agent to notify the parent/guardian of the situation.  (Education Code 48906) 

 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
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CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

Parent/Guardian Complaints 

 

Upon request, the Superintendent or his/her designee shall provide parents/guardians with a 

copy of this administrative regulation which contains procedures for reporting suspected 

child abuse occurring at a school site to appropriate agencies.  For parents/guardians whose 

primary language is not English, such procedures shall be in their primary language and, 

when communicating orally regarding those procedures, an interpreter shall be provided. 

 

To file a complaint against a CROP employee or other person suspected of child abuse or 

neglect at a school site, parents/guardians may file a report by telephone, in person, or in 

writing with any appropriate agency identified above under "Reporting Procedures." If a 

parent/guardian makes a complaint about an employee to any other employee, the employee 

receiving the information shall notify the parent/guardian of procedures for filing a complaint 

with the appropriate agency.  The employee also is obligated pursuant to Penal Code 11166 

to file a report himself/herself using the procedures described above for mandated reporters. 

 
(cf. 1312.1 - Complaints Concerning CROP Employees) 

 

In addition, if the child is enrolled in special education, a separate complaint may be filed 

with the California Department of Education pursuant to 5 CCR 4650. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

 

Notifications 

 

The Superintendent or his/her designee shall provide to all new employees who are mandated 

reporters a statement that informs them of their status as mandated reporters, their reporting 

obligations under Penal Code 11166, and their confidentiality rights under Penal Code 

11167.  The CROP also shall provide these new employees with a copy of Penal Code 

11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5) 

 

Before beginning employment, any person who will be a mandated reporter by virtue of 

his/her position shall sign a statement indicating that he/she has knowledge of the reporting 

obligations under Penal Code 11166 and will comply with those provisions.  The signed 

statement shall be retained by the Superintendent or his/her designee.  (Penal Code 11166.5) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 



 

Employees who work with dependent adults shall be notified of legal responsibilities and 

reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 

 

The Superintendent or his/her designee also shall notify all employees that: 

 

 

 AR 5141.4(g) 

 

 

CHILD ABUSE PREVENTION AND REPORTING  (continued) 

 

 

1. A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or criminally liable for making a report and this 

immunity shall apply even if the mandated reporter acquired the knowledge or 

reasonable suspicion of child abuse or neglect outside of his/her professional capacity 

or outside the scope of his/her employment. Any other person making a report shall 

not incur civil or criminal liability unless it can be proven that he/she knowingly 

made a false report or made a report with reckless disregard of the truth or falsity of 

the report.  (Penal Code 11172) 

 

2. If a mandated reporter fails to report an incident of known or reasonably suspected 

child abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or 

imprisonment.  (Penal Code 11166) 

 

3. No employee shall be subject to any sanction by the CROP for making a report.  

(Penal Code 11166) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Regulation COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

approved:  June 13, 2012 Costa Mesa, California 

 

Students BP 5142(a) 

 

SAFETY 

 

 

The Board of Trustees recognizes the importance of providing a safe school environment that 

is conducive to learning and helps ensure student safety and the prevention of student injury. 

The Superintendent or his/her designee shall implement appropriate practices to minimize the 

risk of harm to students, including, but not limited to, practices relative to school facilities 

and equipment, the outdoor environment, educational programs, and Coastline Regional 

Occupational Program (CROP) activities. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3320 - Claims and Actions Against the CROP) 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3514.2 - Integrated Pest Management) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3530 - Risk Management/Insurance) 

(cf. 3542 - School Bus Drivers) 

(cf. 3543 - Transportation Safety and Emergencies) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 6161.3 - Toxic Art Supplies) 

(cf. 6163.2 - Animals at School) 

(cf. 7111- Evaluating Existing Buildings) 

 

Staff shall be responsible for the proper supervision of students during school hours, during 

school-sponsored activities, and while students are using CROP transportation to and from 

school. 

 

The Superintendent or his/her designee shall ensure that students receive appropriate 

instruction on topics related to safety, as well as injury and disease prevention. 

 

 

 

 
Legal Reference continued:  (see next page) 

 

 



 

 

 

 

 

 

 

 BP 5142(b) 

 

 

SAFETY  (continued) 

 

 
Legal Reference: 

EDUCATION CODE 

8482-8484.6 After School Education and Safety Program 

17280-17317 Building approvals (Field Act) 

17365-17374 Fitness of school facilities for occupancy 

32001 Fire alarms and drills 

32020 School gates; entrances for emergency vehicles 

32030-32034 Eye safety 

32040 First aid equipment 

32225-32226 Two-way communication devices in classrooms 

32240-32245 Lead-free schools 

32250-32254 CDE school safety and security resources unit 

32280-32289 Safety plans 

44807 Duty of teachers concerning conduct of students 

44808 Exemption from liability when students are not on school property 

44808.5 Permission for students to leave school grounds; notice (high school) 

45450-45451  Crossing guards 

48900  Hazing 

49300-49307 School safety patrol 

49330-49335 Injurious objects 

49341 Hazardous materials in school science laboratories 

51202 Instruction in personal and public health and safety 

GOVERNMENT CODE 

810-996.6 California Tort Claims Act 

HEALTH AND SAFETY CODE 

115725-115735 Playground safety 

115775-115800 Wooden playground equipment 

115810-115816 Playground safety and recycling grants 

PENAL CODE 

245.6 Hazing 

PUBLIC RESOURCES CODE 

5411 Purchase of equipment usable by physically disabled persons 

VEHICLE CODE 

21100  Rules and regulations; crossing guards 

21212 Use of helmets 

42200 Fines and forfeitures, disposition by cities 

42201 Fines and forfeitures, disposition by counties 

CODE OF REGULATIONS, TITLE 5 

202 Exclusion of students with a contagious disease 

570-576  School safety patrols 

5531 Supervision of social activities 

5552 Playground supervision 

5570 When school shall be open and teachers present 



14103 Bus driver; authority over pupils 

COURT DECISIONS 

Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th 1138 

Kahn v. East Side Union High School District, (2003) 31 Cal.4th 990 

Hoyem v. Manhattan Beach City School District, (1978) 22 Cal. 3d 508 

Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d 741 

 
Management Resources: (see next page) 

 BP 5142(c) 

 

 

SAFETY  (continued) 

 

 

 

 
Management Resources: 

AMERICAN SOCIETY FOR TESTING AND MATERIALS 

F 1487-05, Standard Consumer Safety Performance Specification for Playground Equipment for 

Public Use, 2005 

U.S. CONSUMER PRODUCT SAFETY COMMISSION PUBLICATIONS 

Handbook for Public Playground Safety, Pub. No. 325, 1994, rev. 1997 

WEB SITES 

American Society for Testing and Materials: http://www.astm.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

California Department of Public Health:  http://www.cdph.ca.gov 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Environmental Protection Agency: http://www.epa.gov 

U.S. Consumer Product Safety Commission: http://www.cpsc.gov 

U.S. Department of Education, Safe Schools: http://www.ed.gov/about/offices/list/osers/osep/gtss.html 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5144(a) 

 

DISCIPLINE 

 

 

The Board of Trustees desires to prepare students for responsible citizenship by fostering 

self-discipline and personal responsibility.  The Board believes that high expectations for 

student behavior, effective classroom management, and parent involvement can minimize the 

need for discipline.  Staff shall use preventative measures and positive conflict resolution 

techniques whenever possible.  In addition, discipline shall be used in a manner that corrects 

student behavior without intentionally creating an adverse effect on student learning or 

health. 

 
(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

 

Board policies and administrative regulations shall outline acceptable student conduct and 

provide the basis for sound disciplinary practices.  Coastline Regional Occupational Program 

shall develop disciplinary rules to meet the school's particular needs. 

 
(cf. 5131 - Conduct) 

(cf. 5131.4 – Student Disturbances) 

 

At all times, the safety of students and staff and the maintenance of an orderly school 

environment shall be priorities in determining appropriate discipline.  When misconduct 

occurs, staff shall attempt to identify the causes of the student's behavior and implement 

appropriate discipline.  Persistently disruptive students may be assigned to alternative 

programs or removed from school in accordance with law, Board policy, and administrative 

regulation. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515 - Campus Security) 

(cf. 4158/4258/4358 - Employee Security) 

 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the CROP's 

nondiscrimination policies. 

 
(cf. 0410 - Nondiscrimination in CROP Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

 

The Superintendent or his/her designee shall provide professional development as necessary 



to assist staff in developing consistent classroom management skills, implementing effective 

disciplinary techniques, and establishing cooperative relationships with parents/guardians. 

 
(cf. 4131 - Staff Development) 

(cf. 4331 - Staff Development) 

 

Legal Reference continued:  (see next page) 

 BP 5144(b) 

 

DISCIPLINE (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

32280-32288  School safety plans 

35146  Closed sessions 

35291  Rules 

35291.5-35291.7  School-adopted discipline rules 

37223  Weekend classes 

44807.5  Restriction from recess 

48900-48926  Suspension and expulsion 

48980-48985  Notification of parent/guardian 

49000-49001  Prohibition of corporal punishment 

49330-49335  Injurious objects 

CIVIL CODE 

1714.1  Parental liability for child's misconduct 

CODE OF REGULATIONS, TITLE 5 

307  Participation in school activities until departure of bus 

353  Detention after school 

 
Management Resources: 

CSBA PUBLICATIONS 

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 

Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary 

and Secondary Schools, 2000 

STATE BOARD OF EDUCATION POLICIES 

01-02 School Safety, Discipline, and Attendance, March 2001 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education:  http://www.ed.gov 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5145.11(a) 
 

QUESTIONING AND APPREHENSION BY LAW ENFORCEMENT 
 

 

The Board of Trustees believes that the safety of Coastline Regional Occupational Program 

(CROP) students and staff is essential to achieving the goal of student learning.  In 

accordance with standards specified in law, law enforcement officers may interview and 

question students on school premises and may remove them when appropriate. 
 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 

The Superintendent or his/her designee shall collaborate with local law enforcement agencies 

to establish procedures which enable law enforcement officers to carry out their duties on 

school campus, including, when necessary, the questioning and/or apprehension of students. 
 

When any law enforcement officer requests an interview with a student, the program 

administrator or designee shall request the officer's identity, his/her official capacity, and the 

legal authority under which the interview is to be conducted.  The program administrator or 

designee shall maintain a record of all documentation relative to law enforcement interviews 

of students. 
 

The program administrator or designee shall accommodate the interview in a way that causes 

the least possible disruption for the student and school and provides the student appropriate 

privacy. 
 

At the law enforcement officer's discretion and with the student's approval, the program 

administrator or designee may be present during the interview. 
 

Except in cases of child abuse or neglect, the program administrator or designee shall attempt 

to notify the student's parent/guardian as soon as practicable after the law enforcement officer 

has interviewed the student on school premises. 
 

If a minor student is removed from school into the custody of law enforcement, the program 

administrator or designee shall immediately notify the parent/guardian or responsible relative 

regarding the student's release and the place to which he/she is reportedly being taken, except 

when the minor has been taken into custody as a victim of suspected child abuse.  (Education 

Code 48906) 
 

Subpoenas 

 



Although subpoenas may legally be served at school on students age 12 or older, the Board 

believes that serving officials should be strongly urged to serve subpoenas at the home of the 

student whenever possible.  When served at school, the program administrator or designee 

shall take reasonable steps to protect the student's privacy rights and to minimize loss of class 

time for the student. 

 

 

 
Legal Reference:  (see next page) 

 BP 5145.11(b) 

 

 

QUESTIONING AND APPREHENSION BY LAW ENFORCEMENT  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

44807  Duty concerning conduct of pupils 

48264  Arrest of truants 

48265  Delivery of truant 

48902  Notice to law enforcement authorities 

48906  Release of minor pupil to peace officers; notice to parent, guardian 

48909  Narcotics and other hallucinogenic drugs (re arrest) 

CODE OF CIVIL PROCEDURE 

416.60  Service of summons or complaint to a minor 

PENAL CODE 

830-832.17  Peace officers 

1328  Service of subpoena 

WELFARE AND INSTITUTIONS CODE 

627  Custody of minor 

CODE OF REGULATIONS, TITLE 5 

303  Duty to remain at school 

COURT DECISIONS 

Camreta v. Greene, (2011) 131 S.Ct. 2020 

People v. Lessie, (2010) 47 Cal. 4th 1152 

In re William V., (2003) 111 Cal.App.4th 1464 

ATTORNEY GENERAL OPINIONS 

54 Ops.Cal.Atty.Gen. 96 (1971) 

34 Ops.Cal.Atty.Gen. 93 (1959) 

 

Management Resources: 

WEB SITES 

California Department of Justice, Office of the Attorney General: http://oag.ca.gov 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5145.2(a) 

 

FREEDOM OF SPEECH/EXPRESSION 

 

 

The Board of Trustees believes that free inquiry and exchange of ideas are essential parts of a 

democratic education. The Board respects students' rights to express ideas and opinions, take 

stands on issues, and support causes, even when such speech is controversial or unpopular. 
 

 (cf. 6144 - Controversial Issues) 

 

On-Campus Expression 

 

Students shall have the right to exercise freedom of speech and of the press including, but not 

limited to, the use of bulletin boards; the distribution of printed materials or petitions; the 

wearing of buttons, badges, and other insignia; and the right of expression in official 

publications.  (Education Code 48907) 

 

Student expression on Coastline Regional Occupational Program (CROP) or school Internet 

web sites and online media shall generally be afforded the same protections as in print media. 

 
(cf. 1113 - CROP and School Web Sites) 

(cf. 6163.4 - Student Use of Technology) 

 

Students' freedom of expression shall be limited only as allowed by Education Code 48907, 

48950, and other applicable state and federal laws. 

 

Students are prohibited from making any expressions or distributing or posting any materials 

that are obscene, libelous, or slanderous. Students also are prohibited from making any 

expressions that so incites students as to create a clear and present danger of the commission 

of unlawful acts on school premises, the violation of school rules, or substantial disruption of 

the school's orderly operation.  (Education Code 48907) 

 
(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

The use of "fighting words" or epithets is prohibited in those instances where the speech is 

abusive and insulting, rather than a communication of ideas, and the speech is used in an 

abusive manner in a situation that presents an actual danger that it will cause a breach of the 

peace. 

 



School officials shall not engage in prior restraint of material prepared for official school 

publications except insofar as the content of the material violates the law.  (Education Code 

48907) 

 

The Superintendent or his/her designee shall not discipline any high school student solely on 

the basis of speech or other communication that would be constitutionally protected when 

engaged in outside of school, but may impose discipline for harassment, threats, or 

intimidation unless constitutionally protected.  (Education Code 48950) 

 

 BP 5145.2(b) 
 

 

FREEDOM OF SPEECH/EXPRESSION  (continued) 
 

 

(cf. 5137 - Positive School Climate) 

(cf. 5144 - Discipline) 
 

Off-Campus Expression 
 

A student shall be subject to discipline for off-campus expression, including expression on 

off-campus Internet web sites, when such expression poses a threat to the safety of other 

students, staff, or school property, or substantially disrupts the educational program.  The 

Superintendent or his/her designee shall document the impact the expression had or could be 

expected to have on the school program. 
 

(cf. 5131 - Conduct) 
 

 

 

Legal Reference: 

EDUCATION CODE 

48907  Exercise of free expression; rules and regulations 

48950  Speech and other communication 

51520  Prohibited solicitations on school premises 

UNITED STATES CODE, TITLE 20 

4071-4074  Equal Access Act 

CALIFORNIA CONSTITUTION 

Article 1, Section 2  Freedom of speech and expression 

U.S. CONSTITUTION 

Amendment 1  Freedom of speech and expression 

COURT DECISIONS 

Smith v. Novato Unified School District, (2007) 150 Cal.App.4th 1439 

Lavine v. Blaine School District, (2001) 257 F.3d 981 

Emmett v. Kirkland School District No. 415, (2000) 92 F.Supp. 2d 1088 

J.S. v. Bethlehem Area School District, (2000) 757 A.2d 412 (Pa. Commw. 2000) 

Beussink v. Woodland R-IV School District, (1998) 30 F.Supp. 2d 1175 

Muller v. Jefferson Lighthouse School, (1996) 98 F.3d 1530 

Lovell v. Poway Unified School District, (1996) 90 F.3d 367 

Hazelwood School District v. Kuhlmeier, (1988) 108 S. Ct. 562 

Leeb v. DeLong, (1988) 198 Cal.App.3d 47 

Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 

Bright v. Los Angeles Unified School District, (1976) 18 Cal. 3d 350 

Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 



Limitations on Student Expression in School-Sponsored Publications, March 4, 1988 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

 

 

 

Policy COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

adopted:  June 13, 2012 Costa Mesa, California 

Students BP 5145.3(a) 

 

NONDISCRIMINATION/HARASSMENT 

 

 

The Board of Trustees desires to ensure equal opportunities for all students in admission and 

access to the Coastline Regional Occupational Program (CROP) educational programs, 

guidance programs, and other activities.  CROP programs and activities shall be free from 

discrimination, including harassment, with respect to a student's actual or perceived sex, 

gender, ethnic group identification, race, national origin, religion, color, physical or mental 

disability, age, or sexual orientation. 

 
(cf. 0410 - Nondiscrimination in CROP Programs and Activities) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6164.6 - Identification and Education Under Section 504) 

 

The Board prohibits discrimination, intimidation, or harassment of any student by any 

employee, student, or other person in the CROP. Prohibited harassment includes physical, 

verbal, nonverbal, or written conduct based on one of the categories listed above that is so 

severe and pervasive that it affects a student's ability to participate in or benefit from an 

educational program or activity; creates an intimidating, threatening, hostile, or offensive 

educational environment; has the purpose or effect of substantially or unreasonably 

interfering with a student's academic performance; or otherwise adversely affects the 

student's educational opportunities. 

 

School staff and volunteers shall carefully guard against segregation, bias, and stereotyping 

in the delivery of services, including, but not limited to, instruction, guidance, and 

supervision. 

 
(cf. 5145.2 - Freedom of Speech/Expression) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

Students who engage in discrimination or harassment in violation of law, Board policy, or 

administrative regulation shall be subject to appropriate discipline, up to and including 

counseling, suspension, and/or expulsion.  Any employee who permits or engages in 

harassment or prohibited discrimination shall be subject to disciplinary action, up to and 

including dismissal. 

 
(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4119.21/4219.21/4319.21- Professional Standards) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 



(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 

 

Grievance Procedures 

 

The Board hereby designates the following position(s) as Coordinator(s) for 

Nondiscrimination to handle complaints regarding discrimination and harassment and 

inquiries regarding the CROP's nondiscrimination policies: 

 

 BP 5145.3(b) 

 

 

NONDISCRIMINATION/HARASSMENT  (continued) 

 

 

Superintendent or designee 

1001 Presidio Square 

Costa Mesa, CA 92626 

714-979-1955 ext. 202 

 

 
(cf. 1312.1 - Complaints Concerning CROP Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

 

Any student who feels that he/she has been subjected to discrimination or harassment should 

immediately contact the Coordinator, the program administrator, or any other staff member.  

Any student or school employee who observes an incident of discrimination or harassment 

should report the incident to the Coordinator or program administrator, whether or not the 

victim files a complaint. 

 

Upon receiving a complaint of discrimination or harassment, the Coordinator shall 

immediately investigate the complaint in accordance with site-level grievance procedures 

specified in AR 5145.7 - Sexual Harassment. 

 
(cf. 5145.7 - Sexual Harassment) 

 

 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

48900.3  Suspension or expulsion for act of hate violence 

48900.4  Suspension or expulsion for threats or harassment 

48904  Liability of parent/guardian for willful student misconduct 

48907  Student exercise of free expression 

EDUCATION CODE (continued) 

48950  Freedom of speech 

49020-49023  Athletic programs 

51500  Prohibited instruction or activity 

51501  Prohibited means of instruction 

60044  Prohibited instructional materials 

CIVIL CODE 

1714.1  Liability of parents/guardians for willful misconduct of minor 

PENAL CODE 



422.55  Definition of hate crime 

422.6  Crimes, harassment 

 

 
Legal Reference continued: (see next page) 
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NONDISCRIMINATION/HARASSMENT  (continued) 

 

 
 

Legal Reference:  (continued) 

CODE OF REGULATIONS, TITLE 5 

4600-4687  Uniform Complaint Procedures 

4900-4965  Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1681-1688  Title IX of the Education Amendments of 1972 

UNITED STATES CODE, TITLE 42 

2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 

2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 

CODE OF FEDERAL REGULATIONS, TITLE 34 

100.3  Prohibition of discrimination on basis of race, color or national origin 

104.7  Designation of responsible employee for Section 504 

106.8  Designation of responsible employee for Title IX 

106.9  Notification of nondiscrimination on basis of sex 

COURT DECISIONS 

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
 

Management Resources: 

CSBA PUBLICATIONS 

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 

California Student Safety and Violence Prevention - Laws and Regulations, April 2004 

FIRST AMENDMENT CENTER PUBLICATIONS 

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 

2006 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender Identity, 2004 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Notice of Non-Discrimination, January 1999 

WEB SITES 

CSBA:  http://www.csba.org 

California Safe Schools Coalition: http://www.casafeschools.org 

California Department of Education:  http://www.cde.ca.gov 

First Amendment Center:  http://www.firstamendment.org 

National School Boards Association:  http://www.nsba.org 

U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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STUDENT PERSONAL PCROPERTY 

 

 

The Coastline Regional Occupational Program (CROP) is not responsible for the personal 

property of students unless such property serves a CROP/instructional purpose and is brought 

into the classroom with proper approval and pursuant CROP procedures. 

 

Upon such approval the CROP shall provide limited reimbursement to any person or persons 

for the loss or damage by fire, theft, or vandalism of personal property used by the CROP. 

 

The value of the property shall be agreed upon by the person(s) bringing the property to the 

CROP and the administrator responsible for approving use of the property.  The CROP shall 

reimburse the owner for the loss or damage up to the maximum amounts indicated in the 

appropriate Administrative Regulation. 

 

The right of the owner to CROP reimbursement shall be subrogated to the right of the owner 

of reimbursement from any other source.  The CROP reserves the right to enforce its 

subrogation right in any court of competent jurisdiction. 
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STUDENT PERSONAL PROPERTY 

 

 

"Personal property" is any personal property other than apparel brought on the school 

premises for a general or specific school use.  To use personal property on the Coastline 

Regional Occupational Program (CROP) premises requires a "Temporary Use of Personal 

Property on School Premises" form to be filled out completely and signed. 

 

1. CROP reimbursement for loss or damage to such personal property will be made only 

when prior approval for its use has been given, and only when such loss or damage 

occurs through no fault of the person providing the property. 

 

2. CROP reimbursement for loss or damage to personal property thus approved and in 

school use at the time of such occurrence and will not exceed $500.00. 

 

3. The administrator approving the school use of personal property is responsible for 

submission of any claim on behalf of the person providing the property. 

 

4. The Assistant Superintendent is responsible to act as the CROP claims 

representative/adjuster. 

 

5. The Business Office is to be notified immediately of damage or loss to personal 

property approved for school use. 

 

6. The Assistant Superintendent is to investigate the claim and prepare a 

recommendation for any required Board of Trustee actions. 

 

7. The person for whom the claim has been submitted is to be informed in writing of 

final Board disposition of any such claim. 
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COASTLINE REGIONAL OCCUPATIONAL PROGRAM 

TEMPORARY USE OF PERSONAL PCROPERTY ON SCHOOL PREMISES 
 

 

Requested By   Title   Date of Request  
 

Complete description of personal property, including model number and serial number. 
 

 Model Serial Purchase Date 

Quantity Complete Description Number Number and Price 

  

  

  

 Total Cash Value$  
 

Proposed Use of Personal Property: 

  

  
 

Reason why this personal property is needed: 

  

  

 (not exceed current fiscal year) 
 

Period of Time Required: , 20  to  , 20  
 

Name, Address and phone number of legal owner of above property: 

  

  
 

School/District Facility Room # and Address: 

  

  
 

Owner's Insurance Company carried by:   
 

Insurance Company/Agent:    

Address    

Phone:   

Policy Number:  Date of Expiration  

Policy Deductable:  

 



Signed  Date  

 

  

Administrator in Charge 
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SEXUAL HARASSMENT 

 

 

The Board of Trustees is committed to maintaining an educational environment that is free 

from harassment and discrimination.  The Board prohibits sexual harassment of students by 

other students, employees, or other persons, in the Coastline Regional Occupational Program 

(CROP) or at CROP-sponsored or CROP-related activities.  The Board also prohibits 

retaliatory behavior or action against persons who complain, testify, assist, or otherwise 

participate in CROP complaint processes. 

 
(cf. 0410 - Nondiscrimination in CROP Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

 

Instruction/Information 

 

The Superintendent or his/her designee shall ensure that all CROP students receive age-

appropriate instruction and information on sexual harassment.  Such instruction and 

information shall include: 

 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex 

 

2. A clear message that students do not have to endure sexual harassment 

 

3. Encouragement to report observed instances of sexual harassment, even where the 

victim of the harassment has not complained 

 

4. Information about the CROP procedure for investigating complaints and the person(s) 

to whom a report of sexual harassment should be made 

 
(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

 

Complaint Process 

 

Any student who feels that he/she is being or has been sexually harassed by a school 

employee, another student, or a non-employee on school grounds or at a school-related 

activity (e.g., a visiting athlete or coach) shall immediately contact his/her teacher or any 



other employee.  An employee who receives such a complaint shall report it in accordance 

with administrative regulation. 

 
(cf. 1312.1 - Complaints Concerning CROP Employees) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
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SEXUAL HARASSMENT  (continued) 

 

 

The Superintendent or his/her designee shall ensure that any complaints regarding sexual 

harassment are immediately investigated in accordance with administrative regulation.  

When The Superintendent or his/her designee has determined that harassment has occurred, 

he/she shall take prompt, appropriate action to end the harassment and to address its effects 

on the victim. 

 

Disciplinary Actions 

 

Any student who engages in sexual harassment of anyone at the CROP or at an CROP-

sponsored or CROP-related activity is in violation of this policy and shall be subject to 

disciplinary action. 

 
(cf. 5131 – Conduct) 

 

Confidentiality and Record-Keeping 

 

All complaints and allegations of sexual harassment shall be kept confidential except as 

necessary to carry out the investigation or take other subsequent necessary action.  (5 CCR 

4964) 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

 

The Superintendent or his/her designee shall maintain a record of all reported cases of sexual 

harassment to enable the CROP to monitor, address, and prevent repetitive harassing 

behavior in the schools. 

 

 

 
Legal Reference:  (see next page) 
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SEXUAL HARASSMENT  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination on the basis of sex 

48900  Grounds for suspension or expulsion 

48900.2  Additional grounds for suspension or expulsion; sexual harassment 

48904  Liability of parent/guardian for willful student misconduct 

48980  Notice at beginning of term 

CIVIL CODE 

51.9  Liability for sexual harassment; business, service and professional relationships 

1714.1  Liability of parents/guardians for willful misconduct of minor 

GOVERNMENT CODE 

12950.1  Sexual harassment training 

CODE OF REGULATIONS, TITLE 5 

4600-4687  Uniform Complaint Procedures 

4900-4965  Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1681-1688  Title IX, discrimination 

UNITED STATES CODE, TITLE 42 

1983  Civil action for deprivation of rights 

2000d-2000d-7  Title VI, Civil Rights Act of 1964 

2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.1-106.71 Nondiscrimination on the basis of sex in education programs 

COURT DECISIONS 

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 

Management Resources: 

OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Sexual Harassment:  It's Not Academic, September 2008 

Revised Sexual Harassment Guidance, January 2001 

WEB SITES 

California Department of Education: http://www.cde.ca.gov 



U.S. Department of Education, Office for Civil Rights:  

http://www.ed.gov/about/offices/list/ocr/index.html 
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SEXUAL HARASSMENT 

 

 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 

unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 

a sexual nature made against another person of the same or opposite sex in the educational 

setting, when made on the basis of sex and under any of the following conditions:  

(Education Code 212.5; 5 CCR 4916) 

 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress 

 

2. Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student 

 

3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 

environment 

 

4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 

activities available at or through any Coastline Regional Occupational Program 

(CROP) program or activity 

 

Examples of types of conduct which are prohibited in the CROP and which may constitute 

sexual harassment include, but are not limited to: 
 

1. Unwelcome leering, sexual flirtations, or propositions 
 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 
 

3. Graphic verbal comments about an individual's body or overly personal conversation 

 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

 gestures, or computer-generated images of a sexual nature 
 

5. Spreading sexual rumors 
 



6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 

7. Massaging, grabbing, fondling, stroking, or brushing the body 
 

8. Touching an individual's body or clothes in a sexual way 
 

9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 
 

10. Displaying sexually suggestive objects 
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SEXUAL HARASSMENT  (continued) 
 

 

School-Level Complaint Process/Grievance Procedure 

 

1. Notice and Receipt of Complaint:  Any student who believes he/she has been 

subjected to sexual harassment or who has witnessed sexual harassment may file a 

complaint with any school employee. Within 24 hours of receiving a complaint, the 

school employee shall report it to the CROP Coordinator for Nondiscrimination or 

program administrator. In addition, any school employee who observes any incident 

of sexual harassment involving a student shall, within 24 hours, report this 

observation to the Coordinator/ program administrator, whether or not the victim files 

a complaint. 

 

In any case of sexual harassment involving the Coordinator/program administrator to 

whom the complaint would ordinarily be made, the employee who receives the 

student's report or who observes the incident shall instead report to the 

Superintendent or his/her designee. 

 

2. Initiation of Investigation:  The Coordinator/program administrator shall initiate an 

impartial investigation of an allegation of sexual harassment within five school days 

of receiving notice of the harassing behavior, regardless of whether a formal 

complaint has been filed.  The CROP shall be considered to have "notice" of the need 

for an investigation upon receipt of information from a student who believes he/she 

has been subjected to harassment, the student's parent/guardian, an employee who 

received a complaint from a student, or any employee or student who witnessed the 

behavior. 

 

 If the Coordinator/program administrator receives an anonymous complaint or media 

report about alleged sexual harassment, he/she shall consider the specificity and 

reliability of the information, the seriousness of the alleged incident, and whether any 

individuals can be identified who were subjected to the alleged harassment in 

determining whether it is reasonable to pursue an investigation. 

 

3. Initial Interview with Student:  When a student or parent/guardian has complained 

or provided information about sexual harassment, the Coordinator/program 

administrator shall describe the CROP's grievance procedure and discuss what actions 



are being sought by the student in response to the complaint.  The student who is 

complaining shall have an opportunity to describe the incident, identify witnesses 

who may have relevant information, provide other evidence of the harassment, and 

put his/her complaint in writing. If the student requests confidentiality, he/she shall be 

informed that such a request may limit the CROP's ability to investigate. 

 

4. Investigation Process:  The Coordinator/program administrator shall keep the 

complaint and allegation confidential, except as necessary to carry out the 

investigation or take other subsequent necessary action.  (5 CCR 4964) 
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SEXUAL HARASSMENT  (continued) 

 

 

 The Coordinator/program administrator shall interview individuals who are relevant 

to the investigation, including, but not limited to, the student who is complaining, the 

person accused of harassment, anyone who witnessed the reported harassment, and 

anyone mentioned as having relevant information.  The Coordinator/program 

administrator may take other steps such as reviewing any records, notes, or statements 

related to the harassment or visiting the location where the harassment is alleged to 

have taken place. 

 

When necessary to carry out his/her investigation or to protect student safety, the 

Coordinator/program administrator also may discuss the complaint with the 

Superintendent or his/her designee, the parent/guardian of the student who 

complained, the parent/guardian of the alleged harasser if the alleged harasser is a 

student, a teacher or staff member whose knowledge of the students involved may 

help in determining who is telling the truth, law enforcement and/or child protective 

services, and CROP legal counsel or the risk manager. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

5. Interim Measures:  The Coordinator/program administrator shall determine whether 

interim measures are necessary during and pending the results of the investigation, 

such as placing students in separate classes or transferring a student to a class taught 

by a different teacher. 

 

6. Optional Mediation:  In cases of student-to-student harassment, when the student 

who complained and the alleged harasser so agree, the Coordinator/program 

administrator may arrange for them to resolve the complaint informally with the help 

of a counselor, teacher, administrator, or trained mediator.  The student who 

complained shall never be asked to work out the problem directly with the accused 

person unless such help is provided and both parties agree, and he/she shall be 

advised of the right to end the informal process at any time. 

 

7. Factors in Reaching a Determination:  In reaching a decision about the complaint, 

the Coordinator/program administrator may take into account: 



 

a. Statements made by the persons identified above 

 

b. The details and consistency of each person's account 

 

c. Evidence of how the complaining student reacted to the incident 

 

d. Evidence of any past instances of harassment by the alleged harasser 

 

e. Evidence of any past harassment complaints that were found to be untrue 
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SEXUAL HARASSMENT  (continued) 

 

 

 To judge the severity of the harassment, the Coordinator/program administrator may 

take into consideration: 

 

 a. How the misconduct affected one or more students' education 

 

b. The type, frequency, and duration of the misconduct 

 

c. The identity, age, and sex of the harasser and the student who complained, and 

the relationship between them 

 

d. The number of persons engaged in the harassing conduct and at whom the 

harassment was directed 

 

e. The size of the school, location of the incidents, and context in which they 

occurred 

 

f. Other incidents at the school involving different students 

 

8. Written Report on Findings and Follow-Up:  No more than 30 days after receiving 

the complaint, the Coordinator/program administrator shall conclude the investigation 

and prepare a written a report of his/her findings.  This timeline may be extended for 

good cause.  If an extension is needed, the Coordinator/program administrator shall 

notify the student who complained and explain the reasons for the extension. 

 

 The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If sexual harassment occurred, the 

report shall also include any corrective actions that have or will be taken to address 

the harassment and prevent any retaliation or further harassment.  This report shall be 

presented to the student who complained, the person accused, the parents/guardians 

of the student who complained and the student who was accused, and the 

Superintendent or his/her designee. 

 



 In addition, the Coordinator/program administrator shall ensure that the harassed 

student and his/her parent/guardian are informed of the procedures for reporting any 

subsequent problems.   The Coordinator/program administrator shall also make 

follow-up inquiries to see if there have been any new incidents or retaliation and shall 

keep a record of this information. 

 

Enforcement of CROP Policy 

 

The Superintendent or his/her designee shall take appropriate actions to reinforce the CROP 

sexual harassment policy.  As needed, these actions may include any of the following: 
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SEXUAL HARASSMENT  (continued) 

 

 

1. Removing vulgar or offending graffiti 

 
(cf. 5131.5 - Vandalism and Graffiti) 

 

2. Disseminating and/or summarizing the CROP policy and regulation regarding sexual 

harassment 

 

3. Consistent with the laws regarding the confidentiality of student and personnel 

records, communicating the CROP’s response to parents/guardians and the 

community 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

 

4. Taking appropriate disciplinary action 

 

 In addition, disciplinary measures may be taken against any person who is found to 

have made a complaint of sexual harassment which he/she knew was not true. 

 
(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

A copy of the CROP sexual harassment policy and regulation shall: 

 

1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year  (Education Code 48980; 5 CCR 4917) 

 
(cf. 5145.6 - Parental Notifications) 

 

2. Be displayed in a prominent location in the main administrative building or other area 

where notices of CROP rules, regulations, procedures, and standards of conduct are 

posted  (Education Code 231.5) 

 



3. Be provided as part of any orientation program conducted for new students at the 

beginning of each quarter, semester, or summer session  (Education Code 231.5) 

 

4. Appear in any school or CROP publication that sets forth the school's or CROP's 

comprehensive rules, regulations, procedures, and standards of conduct  (Education 

Code 231.5) 

 

5. Be provided to employees and employee organizations 
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